




STATE HEALTH INSURANCE PLAN 

ITEM   3356.  PROCESSED CLAIMS FILE.   
 Microfilm copies of claims submitted by plan members. 
 DISPOSITION INSTRUCTIONS: Transfer a security copy periodically to the State Records  
 Center. Records will be held for agency in the State Records Center 5 additional years and then  
 destroyed. 

ITEM   3883.  COMPUTER TAPE FILE.   
 Security copies of computer tapes containing information concerning state employees benefit  
 claims. Amended 5-4-87 
 DISPOSITION INSTRUCTIONS: Transfer security copy of machine readable records (magnetic  
 tape/disk, etc.) to the State Records Center for backup storage. Records will be held for agency  
 in the State Records Center 5 years and then returned to the originating agency for erasure and  
 reuse. 

ITEM   20796.  DIRECTOR/ASSISTANT DIRECTOR CORRESPONDENCE FILE.   
 Record copies of all correspondence received or prepared by the director and assistant director. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when reference value ends. 
  Records will be held for agency in the State Records Center 5 additional years and then  
 transferred to the custody of the Archives. 

ITEM   20797.  MINUTES FILE.   
 Official minutes of the trustees of the Teachers and State Employees Comprehensive Major  
 Medical Plan. 
 DISPOSITION INSTRUCTIONS: Transfer periodically to the State Records Center to be  
 microfilmed for security and returned. Transfer a duplicate copy of subsequent minutes to the  
 State Records Center for security storage. Transfer returned records when reference value ends  
 to the State Records Center. Records will then be transferred to the custody of the Archives. 
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