


OFFICE OF THE STATE AUDITOR 
AUDIT DIVISION 
INFORMATION SYSTEM (IS) AUDIT SECTION 

ITEM   264.  COMPUTER ASSISTED AUDIT PROCEDURES (CAAP) SOURCE CODE AUDIT RETRIEVAL  
(ELECTRONIC) FILE.   
 Electronic records (source codes) developed and written to analyze auditees' computerized  
 information. File includes "model" computer programs which are modified to accommodate specific  
 audits and completed computer programs which have analyzed auditees' computerized information.  
 (File maintenance and backup procedures conducted by Information Technology Systems (ITS)).  
 (Comply with GS 132-6.1(c) regarding non-disclosure of computer security features). 

 DISPOSITION INSTRUCTIONS: Update in office "model" computer programs when superseded. Destroy  
 in office completed computer programs when superseded. 

ITEM   9519.  AUDIT WORK PAPERS FILE.   
 Records in paper and electronic formats concerning audits in progress. File includes correspondence,  
 report drafts, descriptions of computer control tests, and other related records. 
 DISPOSITION INSTRUCTIONS: Destroy paper and electronic records in office after 5 years. 
ITEM   9520.  AUDITED STATE AGENCIES' PRINTOUTS FILE.   
 Computer generated printouts received from agencies being audited. Printouts list computer security  
 systems, specific applications being examined, source codes, tests which are run against computer  
 applications, and other related information. (Comply with GS 132-6.1(c) regarding non-disclosure of  
 computer security features). 
 DISPOSITION INSTRUCTIONS: Destroy in office after 5 years. 
ITEM   33244.  AGENCY CORRESPONDENCE FILE.   
 Correspondence to and from the Office of the State Auditor and state institutions, agencies, and  
 commissions that are being audited. File includes inquiries made by state or federal agencies  
 concerning the status of audits, agency response to audit drafts, and other related records. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 5 years. 
ITEM   33246.  MEMORANDA FILE.   
 Inter- and intra-office memoranda in paper and electronic formats concerning policies and procedures, 
  audits in progress, and other related subjects. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 2 years. 
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