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ITEM   27185.  AGENCIES AND UNIVERSITIES FILE 
Records in both paper and electronic form concerning evaluations written to and received from 
each state agency and state-supported university. 
DISPOSITION INSTRUCTIONS: Destroy in office paper records 5 years after information has been 
entered into computer. Erase in office electronic records after 5 years. 

ITEM   27186.  AWARDS FILE 
Records in both paper and electronic form concerning criteria established for the Governor's Award 
of Excellence, Department of Labor awards, and Governor's Awards Program. File includes award 
applications, correspondence, notifications of receipts, lists of judges, and other related records. 
DISPOSITION INSTRUCTIONS: Destroy in office paper records 5 years after information has been 
entered into computer. Erase in office electronic records after 1 year. 

ITEM   27187.  COMMENDATIONS FILE 
Letters commending division and staff members from agencies and universities for jobs well done. 
DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 

ITEM   27188.  COMMITTEE MEETINGS FILE 
Records concerning various committees that have division employees serving on their boards. File 
includes notices of meetings and information concerning the Occupational Safety and Health 
Advisory Committee, Hazardous Waste and Emergency Response Committee, Governor's Waste 
Management Board, and other related committees. 
DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 

ITEM   27190.  CORRESPONDENCE AND MEMORANDUMS FILE 
Correspondence and memorandums written to and/or received from other agencies and 
universities. (File exists in both paper and electronic form.) 
DISPOSITION INSTRUCTIONS: Destroy in office paper records after information has been 
entered into computer and when administrative value ends. Erase in office electronic records when 
administrative value ends. 

ITEM   27192.  REPORTING FORMS FILE 
Forms used by the division to record safety and health related issues. (File exists in both paper and 
electronic form.) 
DISPOSITION INSTRUCTIONS: Destroy in office paper records and electronic records when 
superseded or obsolete. 

ITEM   27193.  GOALS FILE 
Records in both paper and electronic form concerning goals and objectives for the safety and 
health program. File includes work plans and guidelines, notes from management team 
discussions concerning long-range planning solutions to temporary goals, and objectives for 
implementing affirmative action goals throughout state government. 
DISPOSITION INSTRUCTIONS: Destroy in office paper records after information has been 
entered into computer and when administrative value ends. Erase in office electronic records when 
administrative value ends. 

ITEM   27194.  LEGISLATIVE FILE 
Records concerning official legislative policies and rule-making schedules, bills, and other related 
records as they apply to safety and health. 
DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
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ITEM   27195.  STATE STEERING COMMITTEE MINUTES FILE 
Official minutes of the State Steering Committee. 
DISPOSITION INSTRUCTIONS: Transfer to the State Records Center immediately to be 
microfilmed for permanent security storage in the Archives vault. Microfilmed paper records will be 
returned to agency. Transfer returned paper records to the State Records Center when reference 
value ends. Records will be held for agency in the State Records Center 5 additional years and 
then transferred to the custody of the Archives. Transfer a duplicate copy of subsequent minutes to 
the State Records Center for security storage. 

ITEM   27198.  RESOURCES FILE 
Reference information concerning subjects related to safety and health issues. File includes 
catalogs, lists of commercial test laboratories, information concerning microcomputers, fire 
prevention information, emergency management contingency plans, and other related reference 
materials. 
DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 


