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ITEM   27168.  AGENCIES AND UNIVERSITIES FILE 
Records in both paper and electronic form concerning evaluations and survey reports of state 
agencies, agency responses, and correspondence to and from each agency. 
DISPOSITION INSTRUCTIONS: Destroy in office paper records after information has been 
entered into computer and when administrative value ends. Erase in office electronic files when 
administrative value ends. 

ITEM   27169.  CENTRALIZED PROPOSALS FILE 
Records in both paper and electronic form concerning information related to centralizing the 
processing of workers' compensation claims for all agencies and universities. 
DISPOSITION INSTRUCTIONS: Destroy in office paper records after information has been 
entered into computer and when administrative value ends. Erase in office electronic records when 
administrative value ends. 

ITEM   27173.  CORRESPONDENCE FILE 
Correspondence written and/or received from agencies and universities concerning the workers' 
compensation program. 
DISPOSITION INSTRUCTIONS: Destroy in office after 1 year. 

ITEM   27174.  FATALITIES FILE 
Records in both paper and electronic form concerning compensation for workers' deaths. File 
includes Governor's correspondence to relatives and statistical information. 
DISPOSITION INSTRUCTIONS: Destroy in office paper records 5 years after information has been 
entered into computer. Erase in office electronic records when administrative value ends. 

ITEM   27176.  HISTORICAL INFORMATION FILE 
Records in both paper and electronic form concerning the background of the safety and health 
program and other related records. 
DISPOSITION INSTRUCTIONS: Transfer input records to the State Records Center after 
information is entered in computer and when administrative value ends. Records will be held for 
agency in the State Records Center 5 additional years and then transferred to the custody of the 
Archives. Erase in office electronic records when administrative value ends. 

ITEM   27178.  LEGISLATIVE FILE 
Legislative bills and other legislative information concerning workers' compensation issues and 
other related topics. 
DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 

ITEM   27179.  MEDICAL-ONLY CLAIMS FILE 
Records in both paper and electronic form concerning medical claims. File includes statistics 
compiled from these claims. 
DISPOSITION INSTRUCTIONS: Destroy in office paper records after information has been 
entered into computer and when administrative value ends. Erase in office electronic records when 
administrative value ends. 

ITEM   27180.  PHYSICIANS' FILE 
Records concerning physicians recommended to treat workers' compensation cases. 
DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 


