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ITEM  48396.  GRADE LISTINGS FILE 

Records concerning submission of student grades for each course. File includes final grade rolls 
and other related records. (Comply with applicable provisions of 20 U.S.C. § 1232g regarding 
confidentiality of student records.) 

DISPOSITION INSTRUCTIONS: Destroy in office after 7 years. 

ITEM  35036.  STUDENT RECORDS FILE 

Records concerning individual students. File includes academic records, including but not limited 
to academic support plans, report cards, grade change forms, grade listings, special study option 
forms, dismissals, official registrar correspondence, evaluations, demographic data updates, 
grades and credits from prior schools, test score reports, and other related records. (Comply with 
applicable provisions of 20 U.S.C. § 1232g regarding confidentiality of student records.) 

DISPOSITION INSTRUCTIONS: Scan in office paper records. Destroy in office after 6 years 
paper copies of scanned records. Retain electronic records in office permanently. 

ITEM  48397.  STUDENT TRANSCRIPT FILE 
Records concerning official student transcript in various formats, including paper, microfilm (1982-
1990), scanned PDF, and database. File also includes immunization records. (Comply with 
applicable provisions of 20 U.S.C. § 1232g regarding confidentiality of student records.) 

DISPOSITION INSTRUCTIONS: Retain in office permanently (as per G.S. § 115C-402). 

 


