




NORTH CAROLINA RESPIRATORY CARE BOARD  

ITEM   50451.  RESPIRATORY CARE BOARD MEMBERS FILE 
Records concerning nominations and appointments to the board. File includes board nominations 
and appointments, correspondence, ethics training, roster of board members, recommendations, 
and letters of resignation. 
DISPOSITION INSTRUCTIONS: Retain in office permanently. 

ITEM   50452.  RESPIRATORY CARE BOARD MINUTES FILE 
Records concerning the North Carolina Respiratory Care Board and committee meetings. File 
includes minutes, committee reports, and financial reports. 
DISPOSITION INSTRUCTIONS: Transfer a duplicate paper copy of the official signed governing 
board minutes to the State Records Center after 1 year for security storage.  Retain signed 
(original) board minutes in office permanently. 

ITEM   50453.  RESPIRATORY CARE (ACTIVE) LICENSEE FILE 
Records concerning the issuance and maintenance of licenses. File includes original license 
applications, transcripts, attestation sheets, examination results, previous licenses held, 
correspondence including email, background checks, and other related records.  File may also 
include complaints, evidence, investigative reports, disciplinary actions, and other related records. 
(Comply with applicable provisions of G.S. 90-652.(1), 132-1.1(a), 132-1.2.(2), and 132-1.10 
regarding the confidentiality of background checks, interaction between the board and legal 
counsel, electronic payments account numbers, and social security numbers.) 
DISPOSITION INSTRUCTIONS: Destroy in office background checks after 1 year. Destroy in office 
disciplinary records for those granted expunction after 1 year. Destroy in office incomplete or 
denied applications after 2 years.  Transfer inactive licensee files to Respiratory Care (Inactive) 
Licensee File (Item 50455) when licensee requests a hiatus.  Transfer discontinued licensee files to 
Respiratory Care (Relinquished or Revoked) Licensee File (Item 50454) when license is 
relinquished by licensee or revoked by the Board. Destroyed remaining records in office after 5 
years.  

ITEM   50454.  RESPIRATORY CARE (RELINQUISHED OR REVOKED) LICENSEE FILE 
Records concerning licenses relinquished by practitioners or revoked by the Board. File includes 
original license applications, transcripts, attestation sheets, examination results, previous licenses 
held, correspondence including email, and other related records. File also includes complaints, 
evidence, investigative reports, disciplinary actions, and other related records. (Comply with 
applicable provisions of G.S. 132-1.1(a), 132-1.2.(2), and 132-1.10 regarding the confidentiality of 
interaction between the board and legal counsel, electronic payments account numbers, and social 
security numbers.) 
DISPOSITION INSTRUCTIONS: Destroy in office after 25 years. 

ITEM   50455.  RESPIRATORY CARE (INACTIVE) LICENSEE FILE 
Records concerning licenses that are no longer active. File includes original license applications, 
transcripts, attestation sheets, examination results, previous licenses held, correspondence 
including email, and other related records. (Comply with applicable provisions of G.S. 132-1.1(a), 
132-1.2.(2), and 132-1.10 regarding the confidentiality of interaction between the board and legal 
counsel, electronic payments account numbers, and social security numbers.) 
DISPOSITION INSTRUCTIONS: Transfer reactivated licensee files to Respiratory Care (Active) 
Licensee File (Item 50453).  Destroy remaining records in office after 5 years. 

ITEM   50456.  RESPIRATORY CARE LICENSEE (ELECTRONIC) FILE 
Electronic records concerning brief summary of active, inactive, revoked, relinquished, and 
deceased licensees. File includes data fields consisting of name, contact information, credentials, 
license number, licensing dates, complaints, and other related information. (Comply with applicable 
provisions of G.S. 132-1.10 regarding the confidentiality of social security numbers.) 
DISPOSITION INSTRUCTIONS: Update in office routinely. Retain in office permanently. 

1 



NORTH CAROLINA RESPIRATORY CARE BOARD  
ITEM   50457.  INVESTIGATIONS FILE 

Records concerning complaints or disciplinary actions brought against licensees.  File includes 
formal complaints, correspondence, evidence, investigative reports, signed consent orders, and 
other related records. (Comply with applicable provisions of G.S. 132-1.10 and G.S. 132-1.1(a) and 
G.S. 132-1.1 regarding the confidentiality of social security numbers and the interaction between 
the board and legal counsel.) 

DISPOSITION INSTRUCTIONS: Transfer records that result in a revoked license to Respiratory 
Care (Relinquished or Revoked) Licensee File (Item 50454) after disciplinary action is determined.  
Transfer records that result in a probation or reprimand to Respiratory Care (Active) Licensee File 
(Item 50453) after disciplinary action is determined.  

ITEM   50458.  LEGISLATIVE FILE 
Records concerning statutory requirements. File includes correspondence, drafts, evidence of 
implementation, and other related records.  

DISPOSITION INSTRUCTIONS: Retain in office permanently. 
ITEM   50459.  OFFICIAL RULES AND POLICIES FILE 

Records concerning board rules and policies. File includes draft rules, correspondence regarding 
rule changes, and other related records. 
DISPOSITION INSTRUCTIONS: Retain in office official rules and policies permanently. Destroy in 
office remaining records when reference value ends. 

ITEM   50460.  PERSONNEL FILE 
Records concerning board employees. File includes applications, resumes, job descriptions, 
information concerning termination of service, and other related records.  (Comply with applicable 
provisions of G.S. 126-22, 126-23, and 126-24 regarding the confidentiality of personnel records.) 
DISPOSITION INSTRUCTIONS: Destroy in office 30 years after employee terminates service. 
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