




NORTH CAROLINA BOARD OF DIETETICS/NUTRITION 

ITEM   50225.  BOARD OF DIETETICS/NUTRITION MEMBERS FILE 
Records concerning nominations and appointments to the board. File includes board nominations 
and appointments, correspondence, ethics training, roster of board members, recommendations, 
and letters of resignation. 
DISPOSITION INSTRUCTIONS: Retain in office permanently. 

ITEM   50226.  COMPLAINTS AND INVESTIGATIVE FILE 
Records concerning complaints received by the board that request or precipitate an investigation of 
alleged violations of the Dietetics Practice Act. File includes correspondence, complaint forms, 
investigative reports, board findings, and other related records. (Comply with applicable provisions 
of G.S. 132-1.1(a), G.S. 132-1.2.(2), G.S. 132-1.10, and regarding the confidentiality of legal 
counsel recommendations, electronic payments, and social security numbers.) 
DISPOSITION INSTRUCTIONS: Destroy in office 10 years after case is closed if no litigation, 
claim, audit, or other official action involving the records has been initiated. If official action has 
been initiated, destroy in office after completion of action and resolution of issues involved. 

ITEM   50229.  BOARD OF DIETETICS/NUTRITION (ELECTRONIC) FILE 
Electronic records concerning personal histories of active, inactive, relinquished, and deceased 
licensees and weight control providers. File includes data fields consisting of licensee names, 
registration numbers, licensing dates, addresses, complaints, disciplinary actions, continuing 
education, exam history, payment transactions, and other related information. (Comply with 
applicable provisions of G.S. 132-1.10 regarding the confidentiality of social security numbers.) 
DISPOSITION INSTRUCTIONS: Update in office routinely. Retain in office permanently. 

ITEM   50231.  DENIALS FILE 
Records concerning denied applications for licensure. File includes applications, board actions, 
examination results, verification of licensure in other states, transcripts, and other related records. 
(Comply with applicable provisions of G.S. 132-1.1(a) and 132-1.10 regarding the confidentiality of 
communications by board's legal counsel and social security numbers.) 
DISPOSITION INSTRUCTIONS: Destroy in office after 5 years. 

ITEM   50235.  DIETETICS/NUTRITION LICENSE (ACTIVE) FILE 
Records concerning the issuance and maintenance of licenses. File includes original license 
applications; transcripts; renewal applications; continuing education records; correspondence, 
including email; and other related records. (Comply with applicable provisions of G.S. 132-1.1(a), 
132-1.2.(2), and 132.1.10 regarding the confidentiality of interaction between the board and legal 
counsel, electronic payments account numbers, and social security numbers.) 
DISPOSITION INSTRUCTIONS: Transfer inactive, relinquished, lapsed, or deceased license files 
to Dietetics/Nutrition License (Inactive) File (Item 50375). 

ITEM   50375.  DIETETICS/NUTRITION LICENSE (INACTIVE) FILE 
Records concerning inactive Dietetics/Nutrition licenses. File includes original license applications; 
transcripts; renewal applications; continuing education records; correspondence, including email; 
inactive status request or relinquish forms, and other related records. (Comply with applicable 
provisions of G.S. 132-1.1(a), 132-1.2.(2), and 132.1.10 regarding the confidentiality of interaction 
between the board and legal counsel, electronic payments account numbers, and social security 
numbers.) 
DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 10 years.  Records will 
be held for the agency in the State Records Center 30 additional years and then destroyed. 
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NORTH CAROLINA BOARD OF DIETETICS/NUTRITION 
ITEM   50236.  BOARD OF DIETETICS/NUTRITION MINUTES FILE 

Records concerning the North Carolina Board of Dietetics/Nutrition meetings. File includes 
minutes, agendas, committee reports, and financial statements. 
DISPOSITION INSTRUCTIONS: Transfer a duplicate copy of the official signed governing board 
minutes to the State Records Center after 1 year for security storage.  Retain signed (original) 
board minutes in office permanently. 

ITEM   50237.  OFFICIAL RULES AND RULE - MAKING HEARINGS FILE 
Records concerning board rules and rule changes. File includes transcripts of hearings, draft rules, 
publications, and correspondence regarding rule changes. (Comply with applicable provisions of 
G.S. 132.1.1(a) regarding the confidentiality of communications by board's legal counsel.) 
DISPOSITION INSTRUCTIONS: Retain in office official rules permanently. Destroy in office 
remaining records when reference value ends. 

ITEM   50240.  STRATEGIC PLANNING FILE 
Records concerning the board's strategic planning. File includes planning templates, reference 
books, notes, and other related records. 
DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 

ITEM   50242.  WEIGHT CONTROL PROGRAM FILE 
Records concerning weight control programs in North Carolina that have demonstrated compliance 
with G.S. 90-368(7). File includes forms, certificates, correspondence, brochures, advertisements, 
and other related records. 
DISPOSITION INSTRUCTIONS: Destroy in office records for programs that cease to demonstrate 
compliance with G.S. 90-368(7) after 1 year. 

ITEM   50246.  PERSONNEL FILE 
Records concerning board employees. File includes applications, resumes, job descriptions, 
personnel action forms, information concerning termination of service, and other related records.  
(Comply with applicable provisions of G.S. 126-22, 126-23, and 126-24 regarding the confidentiality 
of personnel records.) 
DISPOSITION INSTRUCTIONS: Destroy in office 30 years after employee terminates service. 
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