
PROGRAM RECORDS RETENTION AND DISPOSITION SCHEDULE AMENDMENT
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Amend the program records retention and disposition schedule approved April 15, 19BB
and amended July 24, 1997 by adding item 47990 as shown on the included schedule.
No other items on this schedule have been amended. added. or removed.
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DEPARTMENT OF THE SECRETARTY OF STATE

Records  Re ten t i on  and  D ispos i t i on  Schedu le

The  Reco rds  Re ten t i on  and  D ispos i t i on  Schedu le  and  re ten t i on  pe r i ods  gove rn ing

the  reco rds  se r i es  l i s t ed  he re in  a re  he reby  app roved .  f n  acco rdance  w i th
the  p rov i s i ons  o f  Chap te rs  I 2 I  and  132  o f  t he  Genera l  S ta tu tes  o f  No r th  Ca ro l i na ,
i t  i s  ag reed  tha t  t he  reco rds  o f  t he

SECRETARY IS OFFICE

do  no t  and  w i l l  no t  have  fu r the r  o f f i c i a l  use  o f  va lue  fo r  adm in i s t ra t i ve ,
r a c a : r a l - r  ^ r  r a f  o r a a a a  n ! r r n ^ a o q  a F l a r  l -  h a  r a q n o c i i  r r o  r a f  o n J -  i  n n  n c r i  n d q  q n o c i  f  i  c dJ  s - s q l  U l l  t  V !  I  s l s !  s r r u s  I / u I y v - s J  q !  u s l  L l r s  !  s D y E v  y e !  f  v u v

here in .  The  N .C .  Depa r tmen t  o f  Cu l t u ra l  Resou rces  consen ts  t o  t he  des t ruc t i on
^y  n rho r  d i snoc i l i gn  o f  t hese  reco rds  i n  acco rdance  w i th  t he  re ten t i on  andu  r u y v v

disposi t ion j -nst ruct ions speci f ied in  th is  schedule.  Publ ic  records inc luding
machine readable records not l isted in this schedule are not authorized to
be destroyed- The

S E C R E T A R Y . S  O F F I C E

a d r A o q  t - n  d a q t r n r r  -  t r ^ n q f c r  o r  d i  q n o s e  o f  r e c o r d s  i n  t h e  m a n n e r  a n d  a t  t h eu 9 v u ! v - 1 '

t imes  spec i f i ed  he re in .  Th i s  schedu le  i s  t o  rema in  i n  e f f ec t  f o r  f i ve  yea rs

f rom the  da te  o f  app rova l  and  w i I I  t hen  be  rev iewed  and  upda ted .
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APPROVED
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RECORDS RETENTION AND DISPOSITION SCHEDULE AMENDMENT

DEPARTMENT OF THE SECRETARY OF STATE
$ECRETARY'S OFFICE

Amend the records retention and disposition schedule approved April 15, 1988
by changing the disposition instructions of items 2905, 15606, 15607, and 15608
as shown on substitute pages dated July 24,1997.

APPROVAL RECOMMENDED

APPROVED

July 24, 1997 KLS

ief Records Otficer
of the Secretary of State

Department of the Secretary of State Department of Cultural Resources



DEPARTMENT OF THE SECRETARY OF STATE 
SECRETARY'S OFFICE 
 
ITEM 2906.  OATHS OF OFFICE FILE.  Official copies of oaths taken by various state 

personnel as required by law. File includes oaths of Highway Patrol officers, 
State Bureau of Investigation (SBI) agents, and cabinet members. (Oaths of 
office of board and commission members transferred to Appointments File, Item 
16289, in Publications Division.) [Amended 1-31-91] 

 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 1 

year(s). Records will be held for agency in the State Records Center 5 additional 
years and then transferred to the custody of the Archives. 

 
ITEM 2914.  SECRETARY OF STATE'S CORRESPONDENCE FILE.  Correspondence 

and memorandums received and sent by the Secretary of State's office. File 
includes council of state correspondence. 

 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 1 

year(s). Records will be held for agency in the State Records Center 5 additional 
years and then transferred to the custody of the Archives. 

 
ITEM 15609.  HANDWRITTEN LISTING OF OATHS OF OFFICE FILE.  Official copies 

of all oaths of office of the Governor and members of the Council of State. 
[Amended 1-31-91] 

 
 DISPOSITION INSTRUCTIONS: Transfer records dated 1889 to 1989 to the 

State Records Center immediately for transfer to the custody of the Archives. 
Transfer subsequent records to the State Records Center when administrative 
value ends. Records will be held for agency in the State Records Center 5 
additional years and then transferred to the custody of the Archives. 

 
ITEM 15610.  CONSTITUTION OF 1868 FILE.  Official copy of the Constitution of 1868. 

(Material has been laminated and bound and is currently stored in the Secretary 
of State's vault.) 

 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
 
ITEM 15611.  CONSTITUTIONAL AMENDMENTS FILE.  Official copies of amendments 

adopted by the people of the State of North Carolina. File includes copies of 
failed-to-pass amendments which are to be incorporated for publication. 

 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
 
ITEM 47990.  SECRETARY OF STATE'S SPEECHES FILE.  Speeches filed by subject 

matter, delivered by the Secretary of State at events during the Secretary's 
administration. 

 
 DISPOSITION INSTRUCTIONS: Transfer records when reference value ends, 

but no later than the end of the Secretary of State's administration, to the State 
Records Center. Records will be held for agency in the State Records Center 5 
additional years and then transferred to the custody of the Archives. [Amended 
01/29/08]  
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