




DEPARTMENT OF THE SECRETARY OF STATE 
OFFICE OF THE CHIEF DEPUTY 
ADMINISTRATIVE SERVICES 
PERSONNEL SECTION 

ITEM 2894.  INACTIVE PERSONNEL FILE.   
 Records concerning former employees of the Secretary of State. File includes applications,  
 resumes, personnel action forms, documentation on disciplinary actions, transfers, leave, salary, 
  suspensions, and other related records. (Comply with applicable provisions of G.S. 126-22, 126- 
 23, and 126-24 regarding confidentiality of personnel records.) 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 5 years after employee  
 terminates service. Records will be held for agency 25 additional years and then destroyed. 
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