




DEPARTMENT OF TRANSPORTATION 
PUBLIC AFFAIRS DIVISION 

ITEM   2943.  SECRETARY'S SPEECH FILE.   
 Speeches of the Secretary of the Department of Transportation used to distribute to interested parties  
 upon request. Speeches concern highway projects, dedications, and similar functions, as well as  
 Department of Transportation policy. 
 DISPOSITION INSTRUCTIONS: Transfer 1 copy to the State Records Center after 3 years. Records will  
 be held for agency in the State Records Center 10 additional years and then transferred to the  
 custody of the Archives. Destroy in office remaining copies after 3 years. 

ITEM   2944.  SPECIAL ASSISTANT FOR PUBLIC AFFAIRS' GENERAL CORRESPONDENCE FILE.   
 Correspondence of the Director of Public Affairs with other agencies, other units of the Department of  
 Transportation, contractors, the Federal Highway Administration, North Carolina Association of  
 Broadcasters, the press, and the general public. File includes requests for information on highway  
 projects, conference arrangements, requests for biographical information on Department of  
 Transportation employees, speeches, and information concerning the setting up of a booth at the State 
  Fair, landscaping, litterbugging, mass transit, national parks, public hearings, radio interviews, and  
 dedications. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 3 year(s). Records will be  
 held for agency in the State Records Center 10 additional years and then transferred to the custody of 
  the Archives. 

ITEM   2945.  PRESS RELEASES FILE.   
 Press releases of or concerning members of the Board of Transportation, administrative officials of  
 the Department of Transportation, and division engineers. File includes releases used to notify press  
 and public of activities and progress of the Department of Transportation. 
 DISPOSITION INSTRUCTIONS: Transfer 1 copy to the State Records Center after 3 years. Records will  
 be held for agency in the State Records Center 10 additional years and then transferred to the  
 custody of the Archives. Destroy in office remaining copies after 3 years. 

ITEM   19231.  EMPLOYEES BIOGRAPHICAL FILE.   
 Records concerning biographical information on Department of Transportation employees. File includes 
  snapshots, resumes, and press releases. (File is used as source material in responding to inquiries  
 from the press and general public and for magazine articles and press releases.) 
 DISPOSITION INSTRUCTIONS: Destroy in office after 4 years. 
ITEM   19234.  SUBJECT FILE.   
 Brochures, articles, newspaper clippings, and correspondence concerning items of interest to Public  
 Affairs. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 4 years. 
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