








DEPARTMENT OF TRANSPORTATION 
DIVISION OF HIGHWAYS 
TRAFFIC ENGINEERING AND SAFETY SYSTEMS BRANCH 
TRAFFIC MANAGEMENT AND SIGNAL SYSTEMS UNIT 
SIGNALS AND GEOMETRICS SECTION 
ITEM   25545.  CONSULTANT PHOTOGRAPHS FILE.   
 Photographs of signal equipment and intersections taken by consultant firm in 1965 study. File is used  
 as reference to maintain, change, and add signal equipment. 
 DISPOSITION INSTRUCTIONS: Item discontinued. Transfer to the State Records Center when  
 administrative value ends. Records will be held for agency in the State Records Center 5 additional  
 years and then transferred to the custody of the Archives. 

ITEM   25546.  COUNTY AVERAGE DAILY TRAFFIC MAPS FILE.   
 County maps showing the average daily traffic. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   25547.  LOCATIONS FILE.   
 Records concerning geometric and signal designs and/or studies completed at various intersections  
 and other locations along North Carolina roadways. File includes correspondence, photographs,  
 geometric and signal design plans, and other related records. Description of each location, route  
 numbers, names of counties, cities, divisions, location numbers, and other related data are entered into 
  Locations Index (Electronic) File (Item 37864). Amended 01-14-02 
 DISPOSITION INSTRUCTIONS: Retain in office master file (original records) permanently. Destroy in  
 office remaining records when superseded or obsolete. 

ITEM   25551.  ORIGINAL SIGNAL AND/OR GEOMETRIC PLANS FILE.   
 Records in paper and electronic formats of traffic signal designs and/or intersection geometric designs 
  which have been completed, revised, and/or upgraded for intersections along North Carolina  
 roadways. File is used to indicate intersections where signals installed or geometric roadways  
 changes have been made. File also includes designs submitted by municipalities. Amended 03-21-07 

 DISPOSITION INSTRUCTIONS: Scan in office paper and electronic records when received. Destroy in  
 office paper copies of scanned records after 30 days and when all quality control procedures have  
 been completed. Destroy electronic records in office 5 years after plans are superseded or obsolete. 

ITEM   25554.  LOCATION MAPS FILE.   
 County maps and supplements showing location of all traffic signals in the state. 
 DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 
ITEM   37864.  LOCATIONS INDEX (ELECTRONIC) FILE.   
 Electronic index concerning geometric and signal designs and/or studies completed at various  
 intersections and other locations along North Carolina roadways. Electronic file includes description of  
 each location; route numbers; names of counties, cities, divisions; location numbers; and other related  
 data. Amended 01-14-02 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
ITEM   37865.  LOCATIONS INDEX (PRINTOUTS) FILE.   
 Computer generated printouts produced from Locations Index (Electronic) File (Item 37864). Printouts  
 list description of each location, route numbers, location numbers, names of counties and cities, and  
 other related data. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
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DEPARTMENT OF TRANSPORTATION 
DIVISION OF HIGHWAYS 
TRAFFIC ENGINEERING AND SAFETY SYSTEMS BRANCH 
TRAFFIC MANAGEMENT AND SIGNAL SYSTEMS UNIT 
SIGNALS AND GEOMETRICS SECTION 
ITEM   37867.  TRANSPORTATION IMPROVEMENT PROGRAM (TIP) CONTRACT HANGING FILE.   
 Construction plans used to determine type and location of signal designs needed during and after  
 construction. Plans also used for construction revisions. File includes full size copies of construction  
 plans for roads and bridges construction prior to letting and half size copies of construction plans  
 once project is let. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   37868.  TRANSPORTATION IMPROVEMENT PROGRAM (TIP) CONTRACT SIGNAL INVENTORY  
FILE.   
 Records concerning signals installed as a part of TIP. File includes correspondence, project  
 schedules, planning board reports, aerial photographs, original plans, bid documents, estimates, and  
 other related records. 
 DISPOSITION INSTRUCTIONS: Transfer data pertinent to signal designs to Locations File (Item 25547)  
 and original plans to Original Signal and/or Geometric Plans File (Item 25551) after completion of  
 project. Transfer remaining records to the State Records Center when administrative value ends.  
 Records will be held for agency in the State Records Center 5 additional years and then transferred to 
  the custody of the Archives. 

ITEM   45971.  SECURITY BACKUPS (ELECTRONIC) FILE.   
 Records on computer readable media identical in digital format to electronic records created and  
 maintained in the office and retained off-site in a separate location in case the original records are  
 damaged or inadvertently erased. File also includes logs, directories, and other related records.  
 Amended 01-14-02 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 

 2 


	DOTdohTEtmSIGNAL
	DOTdohTEtmSIGNALsched

