




DEPARTMENT OF TRANSPORTATION 
DIVISION OF HIGHWAYS 
TRAFFIC ENGINEERING AND SAFETY SYSTEMS BRANCH 
STATE TRAFFIC ENGINEER OFFICE 
ADMINISTRATION 
ITEM   3150.  ADMINISTRATIVE CORRESPONDENCE FILE.   
 Correspondence of the Manager and Assistant Manager of Traffic Engineering concerning  
 management functions of the branch. File also includes policies, procedures, plans and programs, and  
 other related records. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 5 year(s). Records will be  
 held for agency in the State Records Center 5 additional years and then transferred to the custody of  
 the Archives. 

ITEM   25514.  BOARD OF TRANSPORTATION FILE.   
 Reference copies of agendas and minutes of meetings. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 6 years. 
ITEM   38354.  IMMIGRATION FILE.   
 Records concerning immigration laws. File includes copies of the federal immigration laws and  
 correspondence received from the immigration attorney. 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
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