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ITEM  4003.  BOARD OF TRANSPORTATION MINUTES FILE 
Official minutes of the Board of Transportation. File includes agenda, awards of projects, 
resolutions, policies, addenda, right-of-way project plan sheets, and other related records. 
DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 10 years. Records 
will be held for agency in the State Records Center 5 additional years and then transferred to the 
custody of the Archives. Destroy duplicate records currently held in the State Records Center 
immediately. 
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ITEM  2939.  ADDENDUM FILE 
Addendums to the minutes of the Board of Transportation. 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Board of 
Transportation Minutes File (Item 4003). 

ITEM  2940.  BOARD OF TRANSPORTATION AGENDAS FILE 
Working papers of the Board minutes. File includes proposed agendas for board meetings, lists of 
projects, description of projects, and memorandums from the Highway Administrator to unit heads 
documenting board actions. 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Board of 
Transportation Minutes File (Item 4003). 

ITEM  19215.  COPIES OF BOARD OF TRANSPORTATION MINUTES FILE 
Extra copies of Board minutes used for distribution. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  19216.  INDEX TO MINUTES FILE 
Card file of the minutes of the Board of Transportation listing by county the projects approved by 
the Board. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  19217.  INDEX TO SECONDARY ROADS COUNCIL MINUTES FILE 
Card file of the minutes of the Secondary Roads Council listing by county the action approved by 
the Council. 
DISPOSITION INSTRUCTIONS: Records no longer being created. Transferred to Division of 
Highways, Operations Programs Management Unit. 

ITEM  2938.  RIGHT-OF-WAY PROJECT PLAN SHEETS FILE 
Right-of-way project plan sheets to the minutes of the Board of Transportation. 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to Board of 
Transportation Minutes File (Item 4003). 

ITEM  4004.  SECONDARY ROADS COUNCIL FILE 
Agendas and extra copies of Secondary Roads Council meeting minutes. 
DISPOSITION INSTRUCTIONS:  Records no longer being created. Transferred to Division of 
Highways, Operations Programs Management Unit. 
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