






DEPARTMENT OF TRANSPORTATION 
INTERNAL AUDIT 

ITEM   4068.  AUDIT REPORTS FILE.   
 Federal, state, and Department of Transportation audit reports and correspondence concerning replies 
  to actions taken on audits. File includes records pertaining to short-term audits. 
 DISPOSITION INSTRUCTIONS: Transfer one copy of audit report to Audit and Work Flow File. Transfer  
 to the State Records Center remaining records 5 years after completion of audit. Records will be held  
 for agency in the State Records Center 5 additional years and then transferred to the custody of the  
 Archives. 

ITEM   16441.  CORRESPONDENCE FILE.   
 Letters, correspondence, and memorandums originated in the Internal Audit Office. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 3 years. 
ITEM   16445.  WORK AREA PERMANENT FILE.   
 Audit reports, work flow records, work area descriptions, organization charts, and other related  
 records concerning work areas. Amended 12-6-94 
 DISPOSITION INSTRUCTIONS: Retain in office audit reports and permanent work area files  
 permanently. Destroy in office remaining records covering obsolete work areas 6 years after  
 becoming obsolete. 

ITEM   16450.  AUDIT PROGRAM FILE.   
 Program information concerning objectives of each audit. File includes records regarding the purpose  
 and scope of each audit and preliminary audit work planning records. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 3 years. 
ITEM   16452.  AUDIT WORK PAPERS FILE.   
 Auditors' work papers and supporting documents used to establish findings of audits conducted. File  
 includes records concerning limited-scope audits. 
 DISPOSITION INSTRUCTIONS: Destroy in office 6 years after establishment of findings. 
ITEM   16454.  STATE AUDITOR'S REPORTS FILE.   
 Audit findings by Department of State Auditor concerning the Department of Transportation. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   16460.  YEAR-TO-DATE MASTER CONTROL FILE.   
 Financial records used to document all year-to-date pay period transactions. 
 DISPOSITION INSTRUCTIONS: Destroy in office when released from all audits. 
ITEM   16461.  FINANCIAL STATEMENTS FILE.   
 Reports summarizing all Department of Transportation expenditures by purpose within fund type.  
 Amended 12-6-94 
 DISPOSITION INSTRUCTIONS: Destroy in office after current fiscal biennium with exception of June  
 30th report. Destroy in office June 30th report after 4 years and when released from all audits,  
 whichever occurs later. 
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