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ITEM  12020.  AERIAL PHOTOGRAPHIC ENLARGEMENTS (STATE AND FEDERAL PROJECTS) 
FILE 
Records concerning field data for identification of roads, properties, and structures. File includes 
enlarged photographs. 
DISPOSITION INSTRUCTIONS: Destroy photographs in office after field data are transferred to 
the Preconstruction Mapping for DOT Customers File (Item 46137). 

ITEM  12022.  AERIAL PHOTOGRAPHIC FILM FILE 
Records concerning aerial photographic missions. File includes roll film negatives up to mission 
M-6792, dated March 5, 2009.  
DISPOSITION INSTRUCTIONS: Records no longer being created. Retain in office permanently. 

ITEM  12031.  AERIAL PHOTOGRAPHIC INDEX BOOKS FILE 
Records concerning aerial photographic film. File includes indexes. 
DISPOSITION INSTRUCTIONS: Retain in office permanently. 

ITEM  50273.  COMPOSITE GEOREFERENCED IMAGES FILE 
Electronic records concerning composite georeferenced images generated from electronic 
exploitation digital imagery. [File maintenance, backup, and archive procedures are conducted by 
DOT Information Technology Services.] 

DISPOSITION INSTRUCTIONS: Retain in office permanently. 

ITEM  12056.  CONSTRUCTION EARTHWORK COMPUTATIONS (STATE AND FEDERAL 
PROJECTS) FOR DOT CUSTOMERS FILE 
Records in paper and electronic formats concerning earthwork computations. File includes 
alignments, terrain models, cross sections, and volumetrics. [File maintenance, backup, and 
archive procedures are conducted by DOT Information Technology Services.] 
DISPOSITION INSTRUCTIONS: Destroy in office 10 years after final earthwork computations 
delivery. 

ITEM  32999.  CONSULTANTS FILE 
Records in paper and electronic formats concerning the contractors who provide 
photogrammetric products and services to the unit. File includes contracts, performance 
evaluations, and other related records. [File maintenance, backup, and archive procedures are 
conducted by DOT Information Technology Services.] 
DISPOSITION INSTRUCTIONS: Destroy in office records 15 years after mapping delivery. 

ITEM  50270.  FRAME EXPLOITATION DIGITAL IMAGERY FILE 
Records concerning imagery data generated from re-formatted raw digital imagery data from the 
Raw Digital Imagery File (Item 50269). [File maintenance, backup, and archive procedures are 
conducted by DOT Information Technology Services.] 

DISPOSITION INSTRUCTIONS: Retain in office permanently. 

ITEM  50277.  GLOBAL POSITIONING SYSTEM (GPS) INERTIAL MEASUREMENT UNIT (IMU) 
EXTERIOR ORIENTATION DATA FILE 
Records in electronic format concerning post-processed electronic ASCII exterior orientation 
data. [File maintenance, backup, and archive procedures are conducted by DOT Information 
Technology Services.] 
DISPOSITION INSTRUCTIONS: Retain in office permanently. 
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ITEM  50274.  GLOBAL POSITIONING SYSTEM (GPS) INERTIAL MEASUREMENT UNIT (IMU) RAW 
DATA FILE 
Records in electronic format concerning data collected during aerial mapping missions. File 
includes positioning and orientation data. [File maintenance, backup, and archive procedures are 
conducted by DOT Information Technology Services.] 
DISPOSITION INSTRUCTIONS: Destroy in office 6 months after flight date. 

ITEM  50271.  IMAGE STATION PROJECT MANAGEMENT (ISPM) FILE 
Records in electronic format concerning image station project management (ISPM). [File 
maintenance, backup, and archive procedures are conducted by DOT Information Technology 
Services.] 
DISPOSITION INSTRUCTIONS: Retain in office permanently. 

ITEM  50275.  MAPPING FOR NON-DOT CUSTOMERS FILE 
Records in electronic format concerning mapping for non-DOT customers.  File include ASCII, 
vector, and raster data that represent geospatial data for North Carolina transportation projects. 
[File maintenance, backup, and archive procedures are conducted by DOT Information 
Technology Services.] 

DISPOSITION INSTRUCTIONS: Destroy in office 10 years after mapping delivery. 

ITEM  12979.  MAPPING PROJECT (FEDERAL AND STATE PROJECTS) FILE 
Records in paper and electronic formats concerning the status of photogrammetric project 
activities. File includes formal requests, responses, and transmittals  along with ASCII, vector, 
and raster data that represent geospatial data for North Carolina transportation projects. 
DISPOSITION INSTRUCTIONS: Destroy in office 15 years after final preconstruction mapping 
delivery. 

ITEM  50276.  OPERATIONAL FILE 
Electronic records concerning the operational concerns of the Photogrammetry unit and housed 
in numerous databases. File includes data fields consisting of angular measurements, principal 
coordinates, and other data pertinent to mapping and construction earthwork computations and 
aerial imagery missions. [File maintenance, backup, and archive procedures are conducted by 
DOT Information Technology Services.] 

DISPOSITION INSTRUCTIONS: Retain in office permanently. 

ITEM  46137.  PRECONSTRUCTION MAPPING FOR DOT CUSTOMERS FILE 
Records in electronic format concerning transportation planning and design. File includes ASCII, 
vector, and raster data that represent geospatial data for North Carolina transportation projects.  
DISPOSITION INSTRUCTIONS: Destroy in office 15 years after final preconstruction mapping 
delivery. 

ITEM  50269.  RAW DIGITAL IMAGERY FILE 
Records in electronic format concerning data collected during aerial mapping missions. File 
includes imagery data.  [File maintenance, backup, and archive procedures are conducted by 
DOT Information Technology Services.] 
DISPOSITION INSTRUCTIONS: Destroy in office 6 months after flight date. 
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All items following are Discontinued. 
 
ITEM  12006.  ADMINISTRATIVE CORRESPONDENCE FILE 

Correspondence, memoranda, and reports of the Photogrammetry Unit in paper and electronic 
formats exchanged with Department of Transportation personnel, other state agencies, and the 
general public. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  12032.  AERIAL CONTROL PHOTOGRAPHS (STATE AND FEDERAL PROJECTS) FILE 
Records concerning horizontal and vertical control points. File includes project photographs 
(9”x9”). 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  12977.  CONSTRUCTION FIELD SURVEY BOOKS (STATE AND FEDERAL PROJECTS) FILE 
Records concerning construction field surveys. File includes field survey data from Location and 
Construction Units and other highway units. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  12046.  CROSS SECTION PRINTOUTS (STATE AND FEDERAL PROJECTS) FILE 
Records concerning elevations and distances to the right and left of the survey centerline. File 
includes electronic reduced computer tabulation sheets.  
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  12055.  FILM DIAPOSITIVES (STATE AND FEDERAL PROJECTS) FILE 
Aerial photographic diapositives and electronic photographic positives used on stereo equipment. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  12972.  FINAL PLANS (ROADWAY DESIGN) FILE 
Records concerning proposed highways. File includes reference copies of plans and profiles. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  12974.  GEODETIC CONTROL MONUMENTS FILE 
Reference copies of records concerning Geodetic Survey Control markers used to determine the 
exact location of monumented survey stations within the state. File includes description sheets 
with sketches to show location of markers and coordinated values. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  12976.  JOB ORDERS FILE 
Job orders in paper and electronic formats for administrative or photographic project work. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  12984.  PHOTOGRAMMETRY FIELD SURVEY COMPUTATIONS (STATE AND FEDERAL 
PROJECTS) FILE 

Survey computations listing horizontal alignment, least square adjustment, level elevations, and 
level adjustment. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 
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ITEM  12986.  PLANNING REPORTS FILE 
Reference copies of planning reports prepared by Project Development and Environmental 
Analysis unit of alternate alignments of proposed roadways. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  12989.  QUADRANGLE MAPS FILE 
Maps compiled by the United States Geological Survey. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 


