






DEPARTMENT OF TRANSPORTATION 
DIVISION OF MOTOR VEHICLES 
VEHICLE REGISTRATION SECTION 
RECORDS UNIT 

ITEM   17975.  SEQUENCE CARDS FILE.   
 Cards listing name and address of each registered owner. File includes name of insurance company  
 and policy number. 
 DISPOSITION INSTRUCTIONS: Item discontinued. Destroy microfilm in agency immediately. Destroy  
 microfilm currently stored in the State Records Center immediately. 

ITEM   17978.  SPECIAL REGISTRATION CARDS FILE.   
 Special registration cards and applications for vehicles permanently assigned to state, county, or local  
 governments, and for special vehicles such as horseless carriages, farm equipment, disabled  
 veterans, and prisoners of war. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 2 years. 
ITEM   18035.  CLOSED SUSPENSE CORRESPONDENCE FILE.   
 Correspondence concerning completed motor vehicle registration in North Carolina. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 2 month(s). 
ITEM   18038.  CORRESPONDENCE FILE.   
 Correspondence to and from the public concerning registration and other general information  
 pertaining to motor vehicles. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 2 years. 
ITEM   18039.  SPECIAL TRAILER SERIAL NUMBER FILE.   
 Special North Carolina trailer serial number assignments. 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
ITEM   18042.  ASSIGNED NUMBER LEDGER FILE.   
 Ledger listing name of person, dealer, or agent to whom assigned numbers are issued and date of  
 issuance. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 3 years. 
ITEM   41999.  BRANCH REPORTS (MICROFILM) FILE.   
 Microfilm copies of branch reports. Branch reports list names and addresses of each person issued  
 license plates; year, make, and model of vehicle; license plate number; and fees. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 3 years. 
ITEM   42000.  CANCELLED TITLES (MICROFILM PRIOR 1940-1996) FILE.   
 Microfilm copies of titles cancelled by the division for various reasons. 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
ITEM   42001.  CANCELLED TITLES INDEX (MICROFICHE) FILE.   
 Indices to Cancelled Titles File (Item 42000). 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
ITEM   42005.  CONTROL (MICROFILM 1940-1996) FILE.   
 Microfilm copies of  North Carolina motor vehicle titles for out-of-state vehicles whose vehicle title is  
 being held by a lien holder. 
 DISPOSITION INSTRUCTIONS: Transfer original copy (silver-halide) of microfilm to the State Records  
 Center to be stored permanently in the State Archives Vault. Retain a duplicate copy of microfilm in  
 agency permanently. 
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DEPARTMENT OF TRANSPORTATION 
DIVISION OF MOTOR VEHICLES 
VEHICLE REGISTRATION SECTION 
RECORDS UNIT 

ITEM   42010.  PURGED PLATE 1984-1993 (MICROFICHE) FILE.   
 Microfiche copies of license plates purged from the computer database (State Titling and Registration  
 System (STARS)). 
 DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 
ITEM   42011.  STATE TITLING AND REGISTRATION SYSTEM (STARS) DATABASE (ELECTRONIC) FILE.   

 Machine readable records concerning the titling and licensing of motor vehicles in North Carolina.  
 Electronic file includes title serial numbers, lien holders, owner names, license plates' history, and  
 other related data. (Electronic database systems are maintained by Information Technology Services  
 (ITS).) 
 DISPOSITION INSTRUCTIONS: Retain in office electronic file permanently. Agency representative will  
 update periodically. 

ITEM   42012.  TITLES (MICROFILM PRIOR 1940-1996) FILE.   
 Microfilm copies of titles with supporting documents for each motor vehicle registered in North Carolina. 

 DISPOSITION INSTRUCTIONS: Transfer original copy (silver-halide) of microfilm to the State Records  
 Center to be stored permanently in the State Archives vault. Retain a duplicate copy of microfilm in  
 agency permanently. 

ITEM   46999.  CLOSED BUT NOT CLEARED TITLE (MICROFILM PRIOR TO 1996) FILE..   
 Microfilm copies of incomplete title records for vehicles in the state of North Carolina. File includes  
 correspondence, titles and fees paid. Records dated after 1996 can be found in the Quality  
 Assurance/Scan Center, Closed But Not Cleared Title File (Item 47000). Amended 07-14-03. 

 DISPOSITION INSTRUCTIONS: Transfer microfilm records to the State Records Center immediately.  
 Microfilm will be held for the agency in the State Records Center for 20 years from date of record and  
 then destroyed. 
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