


DEPARTMENT OF TRANSPORTATION 
DIVISION OF MOTOR VEHICLES 
CITIZEN AFFAIRS SECTION 

ITEM   45739.  DIRECTOR'S CORRESPONDENCE FILE.   
 Records in paper and electronic formats concerning correspondence and memorandums written to  
 and received from the Commissioner, section directors within the division, and other state agencies  
 concerning the administration and management of the section. (File maintenance and backup  
 procedures are conducted Information Technology Services (ITS).) 
 DISPOSITION INSTRUCTIONS: Transfer paper records to the State Records Center when administrative 
  value ends. Records will be held for agency in the State Records Center 5 additional years then  
 transferred to the custody of the Archives. Erase in office electronic records when administrative  
 value ends and after records have been printed. 
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