




DEPARTMENT OF TRANSPORTATION 
DIVISION OF HIGHWAYS 
HYDRAULICS UNIT 

ITEM   3111.  BRIDGE INSPECTION REPORTS FILE.   
 Bridge inspection reports. 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
ITEM   23155.  ADMINISTRATIVE CORRESPONDENCE FILE.   
 Correspondence and memorandums of the Manager of the Hydraulics Unit with unit heads in the  
 Department of Transportation, other state agencies, and the federal government. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 5 years. 
ITEM   23156.  BRIDGE DATA SHEET FILE.   
 Bridge data cards. 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
ITEM   23157.  BRIDGE LOG FILE.   
 Log listing bridge projects completed. 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
ITEM   23159.  BRIDGE SURVEY DRAWINGS (PRIMARY AND SECONDARY) FILE.   
 Bridge survey drawings prepared by the Hydraulics Unit of bridges. Structure survey  
 recommendations are attached. 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
ITEM   23160.  COUNTY FILE.   
 Survey plans, drainage system plans, and related field data developed by the Hydraulics Unit. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   23161.  DRAINAGE PLANS FILE.   
 Original drainage plans drawn by the Hydraulics Unit with copies of the Roadway Design Unit's plans  
 and profiles of proposed highways. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   23162.  ENGINEERING METHODS AND MATERIALS FILE.   
 Reports, publications, and other technical records concerning engineering methods or equipment. 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
ITEM   23163.  FIELD NOTES FILE.   
 Culvert survey sheets prepared by Hydraulics Unit field staff. 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
ITEM   23164.  NEGATIVES OF EARLY PROJECTS FILE.   
 Negatives of photographs of all structures submitted by contractors during the construction phase of  
 a project. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when administrative value ends  
 for immediate transfer to the custody of the Archives. 

ITEM   23165.  NONCURRENT PROJECTS BOOK FILE.   
 Report on early highway projects which have been completed and are now inactive. 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
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DEPARTMENT OF TRANSPORTATION 
DIVISION OF HIGHWAYS 
HYDRAULICS UNIT 

ITEM   23169.  PLANNING REPORTS FILE.   
 Planning and Research Branch's special investigations and recommendations for proposed projects  
 including the county project maps. 
 DISPOSITION INSTRUCTIONS: Transfer to project files when project is let to contract. 
ITEM   23171.  PROJECT (STATE AND FEDERAL PROJECTS) FILE.   
 Project reports, correspondence, and all related technical records used by the Hydraulics Unit to  
 determine drainage requirements. File includes surveys, maps, and plans that document the Hydraulics 
  Unit's projects and explain project activities of other highway units. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends or after the closing of  
 the work order. 

ITEM   23172.  QUAD MAPS FILE.   
 Tennessee Valley Authority and United States geological survey maps. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when administrative value ends.  
 Records will be held for agency in the State Records Center 5 additional years and then transferred to 
  the custody of the Archives. 

ITEM   23174.  SOIL CONSERVATION SERVICE WATERSHED PROJECTS FILE.   
 Supplemental watershed work plans and watershed work plans developed by the United States  
 Department of Agriculture. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   23175.  STREAM SURVEYS FILE.   
 Stream surveys. 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
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