






DEPARTMENT OF TRANSPORTATION 
DIVISION OF HIGHWAYS 
DEPUTY HIGHWAY ADMINISTRATOR-PRECONSTRUCTION 

ITEM   3113.  CORPS OF ENGINEERS FILE.   
 Correspondence between Department of Transportation and the Corps of Engineers concerning all  
 projects in which the Corps are involved. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when construction of project is  
 completed. Records will be held for agency in the State Records Center 6 years and then transferred  
 to the custody of the Archives. 

ITEM   3114.  TRANSPORTATION IMPROVEMENT PROJECTS FILE.   
 Records concerning projects in the transportation improvement program. File includes  
 correspondence, environmental impact studies, and feasibility studies. File also includes list of names  
 of those from whom land has been acquired by the Department of Transportation, reports of various  
 aspects of the federally- and state-funded bridge replacement program, and other related records. 

 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when construction of project is  
 completed. Records will be held for agency in the State Records Center 6 additional years and then  
 transferred to the custody of the Archives. 

ITEM   13012.  CORRESPONDENCE FILE.   
 Correspondence of the Chief Engineer-Preconstruction Section with Board of Transportation  
 members, Department of Transportation branches, and units of the Division of Highways. File also  
 includes on-going studies, thoroughfare plans, and other related records. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   13013.  GOVERNMENT (FEDERAL/STATE) FILE.   
 Correspondence between federal and state government officials on current highway activities,  
 policies, and procedures. 
 DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 
ITEM   13014.  LEGISLATIVE FILE.   
 Correspondence with legislators concerning highway-related legislation and state and federal  
 legislation introduced or passed. 
 DISPOSITION INSTRUCTIONS: Destroy in office state legislation when administrative value ends.  
 Destroy in office federal legislation when superseded or obsolete. 

ITEM   13015.  BOARDS FILE.   
 Correspondence of the Right-of-Way Review Board and Management Review Group. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   13018.  CONSTRUCTION AND LETTINGS FILE.   
 Construction and letting schedules. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 1 year. 
ITEM   13054.  CHIEF ENGINEER-PRECONSTRUCTION FILE.   
 Records concerning projects and programs involving the Chief Engineer-Preconstruction. File includes  
 correspondence, reports, and other related records. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 3 year(s). Records will be  
 held for agency in the State Records Center 6 additional years and then transferred to the custody of  
 the Archives. 
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