




DEPARTMENT OF TRANSPORTATION 
DIRECTOR OF CIVIL RIGHTS OFFICE 

ITEM   20311.  EQUAL EMPLOYMENT OPPORTUNITY REPORTS FILE.   
 Equal employment opportunity reports concerning the department's civil rights program. 
 DISPOSITION INSTRUCTIONS: Destroy in office transitory data after 6 months. Transfer remaining  
 records to the State Records Center after 5 years. Records will be held for agency in the State  
 Records Center 10 additional years and then transferred to the custody of the Archives. 

ITEM   20312.  EXTERNAL CIVIL RIGHTS FILE.   
 Records concerning civil rights investigations conducted outside of the department. File includes  
 information regarding associations, investigations and complaints, policies and procedures, and other  
 related records. 
 DISPOSITION INSTRUCTIONS: Destroy in office transitory data after 6 months. Transfer remaining  
 records to the State Records Center after 5 years. Records will be held for agency in the State  
 Records Center 10 additional years and then transferred to the custody of the Archives. 

ITEM   20313.  INTERNAL CIVIL RIGHTS FILE.   
 Records concerning civil rights investigations conducted within the department. File includes  
 information regarding associations, investigations and complaints, policies and procedures, and other  
 related records. 
 DISPOSITION INSTRUCTIONS: Destroy in office transitory data after 6 months. Transfer remaining  
 records to the State Records Center after 5 years. Records will be held for agency in the State  
 Records Center 10 additional years and then transferred to the custody of the Archives. 

ITEM   20314.  STATE AND FEDERAL AGENCY FILE.   
 Records concerning state and federal agencies. 
 DISPOSITION INSTRUCTIONS: Destroy in office transitory data after 6 months. Destroy in office  
 remaining records after 5 years. 

ITEM   20315.  TITLE VI FILE.   
 Records concerning the civil rights program under the guidelines of Title VI. 
 DISPOSITION INSTRUCTIONS: Destroy in office transitory data after 6 months. Transfer remaining  
 records to the State Records Center after 5 years. Records will be held for agency in the State  
 Records Center 10 additional years and then transferred to the custody of the Archives. 
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