




DEPARTMENT OF TRANSPORTATION 
COMMUNICATIONS OFFICE 

 

1 
 

ITEM  2944.  DEPUTY SECRETARY FOR PUBLIC AFFAIRS' GENERAL CORRESPONDENCE FILE 
Correspondence of the Deputy Secretary for Communications with other agencies, other units of 
the Department of Transportation, contractors, the Federal Highway Administration, North 
Carolina Association of Broadcasters, the press, and the general public. File includes requests for 
information on highway projects, conference arrangements, mass transit, national parks, public 
hearings, radio interviews, and dedications. 
DISPOSITION INSTRUCTIONS: Destroy in office after 5 years. Destroy records held at the State 
Records Center as of 3/15/16 immediately. 

ITEM  23209.  NORTH CAROLINA HIGHWAY MAPS FILE 
Official North Carolina State Highway maps. 
DISPOSITION INSTRUCTIONS: Retain in office permanently. 

ITEM  2943.  SECRETARY'S SPEECH FILE 
Electronic records concerning speeches of the Secretary of the Department of Transportation. 
Speeches concern highway projects, dedications, and similar functions, as well as Department of 
Transportation policy. 
DISPOSITION INSTRUCTIONS: Transfer electronic records to the State Records Center after 3 
years for immediate transfer to the custody of the Archives. Records held at the State Records 
Center as of 3/15/16 will be transferred immediately to the custody of the Archives. 

ITEM  19234.  SUBJECT FILE 
Brochures, articles, newspaper clippings, and correspondence concerning items of interest to 
Communications. 
DISPOSITION INSTRUCTIONS: Destroy in office after 4 years. 
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ITEM  2945.  PRESS RELEASES FILE 
Press releases of or concerning members of the Board of Transportation, administrative officials 
of the Department of Transportation, and division engineers. File includes releases used to notify 
press and public of activities and progress of the Department of Transportation. 
DISPOSITION INSTRUCTIONS: Item discontinued. Superseded by the General Schedule for 
State Agency Records, Publicity File. 

ITEM  19231.  EMPLOYEES BIOGRAPHICAL FILE 
Records concerning biographical information on Department of Transportation employees. File 
includes snapshots, resumes, and press releases. (File is used as source material in responding 
to inquiries from the press and general public and for magazine articles and press releases.) 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  23198.  COMPLETED MAP ORDERS FILE 
Requests for maps with attached invoices marked "paid". 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  23201.  COUNTY MAINTENANCE MAPS FILE 
Correspondence concerning county map reruns, revised maps, and map printing. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  23206.  MAP DISTRIBUTION FILE 
Ledgers listing number of maps sold and the total price. File includes related correspondence, 
work orders for reproduction, and pending map orders. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  23207.  MAP REFERENCE FILE 
Correspondence, reports, statistics, and brochures relating to highway maps. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  23208.  MINUTES FILE 
Board of Transportation, Roads Council, and old Commission meeting minutes. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  23212.  OTHER STATES HIGHWAY MAPS FILE 
Official highway maps from other states. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  23213.  OUTSTANDING ACCOUNTS-GENERAL AND STATE GOVERNMENT FILE 
Map orders from various businesses, corporations, and state agencies. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  23215.  OUTSTANDING INVOICES FILE 
Outstanding invoices with attachments. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  23219.  REMITTANCE SHEETS FILE 
Remittance sheets listing checks and receipts submitted daily to the Fiscal Section. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 
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ITEM  23224.  STATE MAP CHANGES FILE 
Price lists, orders, catalogs, and related correspondence. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  23225.  STATE MAP SPECIFICATIONS FILE 
Requests for bids for North Carolina State Highway maps. File includes shipping memorandums 
and related correspondence. 
DISPOSITION INSTRUCTIONS: Item discontinued. Superseded by the General Schedule for 
State Agency Records, Bids File. 
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