




DEPARTMENT OF TRANSPORTATION 
ASSISTANT SECRETARY FOR ADMINISTRATION 
PRODUCTIVITY MANAGEMENT SECTION 

ITEM   22642.  PRODUCTIVITY MANAGEMENT SECTION FILE.   
 Policy directives, organizational information, project reports, special studies, and other related records. 

 DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 
ITEM   22643.  PRODUCTIVITY MANAGEMENT CORRESPONDENCE FILE.   
 Correspondence and memorandums of the head of the Productivity Management Section. File includes  
 internal management correspondence, responses to requests for information, and other related  
 records. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   22648.  SPACE STUDIES FILE.   
 Space utilization studies. File includes plans, specifications, status reports, correspondence, and other 
  related information. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   22671.  MAINTENANCE FILE.   
 Universal maintenance standards, maintenance management working papers, manuals, studies,  
 lessons, correspondence, and other related records. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   22680.  OFFICE SPACE STUDY FILE.   
 Building layout plans and drawings, surveys, working papers and related materials concerning  
 existing office space occupied by Department of Transportation and any proposed improvements or  
 expansion. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
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