






DEPARTMENT OF REVENUE 
PERSONNEL DIVISION 

ITEM   2856.  PERSONNEL FILE.   
 Records concerning former employees of the Department of Revenue. File includes applications,  
 position descriptions and other personnel transactions regarding the service history of the employee.  
 (Comply with applicable provisions of G.S. 126-22, 126-23, and 126-24 regarding confidentiality of  
 personnel records.) 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 5 years after employee terminates  
 service. Records will be held in the State Records Center 25 additional years and then destroyed.  
 Destroy records currently held in the State Records Center 30 years from date received. Amended 5- 
 20-04. 

ITEM   15390.  TEMPORARY EMPLOYEES FILE.   
 Records concerning temporary employees of the department. File includes applications, position  
 descriptions, and other personnel-related material. 
 DISPOSITION INSTRUCTIONS: Transfer to Personnel File (Item 2856) when employee terminates  
 service. 

ITEM   15396.  STATEMENT OF ECONOMIC INTEREST FILE.   
 Records concerning employees in the department classified as exempt personnel. File includes  
 memorandums and a list of those required to file. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
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