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ITEM   49477.  ROSTERS FILE 
Records in paper and electronic formats of class rosters signed by employees who have attended 
training classes offered by the department. Rosters include names of employees, names of 
courses, training dates, and other related information. (Comply with applicable provisions of G.S. 
105-241; G.S. 105-259; G.S. 105-262; NCAC T17-C1-S1C.0503; G.S. 105-129; G.S. 105-228.5; 
G.S. 132-1.1; IRS 1075, Exhibit 3; and Internal Revenue Code, Section 6103 concerning 
confidentiality of taxpayer records.). 
DISPOSITION INSTRUCTIONS: Destroy in office after 5 years if no litigation, claims, audits, or 
other official actions involving the records have been initiated. If official action has been initiated, 
destroy in office after completion of all actions and resolution of all issues involved. 

ITEM   49478.  COURSE REGISTRATION FORMS FILE 
Records in paper and electronic formats of forms completed by employees interested in attending 
training presentation offered by the department. Forms include names of employees, names of 
divisions, registration dates, comments, names of supervisors, and other related information. 
(Information entered into the Course Registration Spreadsheet Database (Electronic) File (Item 
49479) immediately upon receipt.) (Comply with applicable provisions of G.S. 105-241; G.S. 105-
259; G.S. 105-262; NCAC T17-C1-S1C.0503; G.S. 105-129; G.S. 105-228.5; G.S. 132-1.1; IRS 
1075, Exhibit 3; and Internal Revenue Code, Section 6103 concerning confidentiality of taxpayer 
records.). 
DISPOSITION INSTRUCTIONS: Destroy in office 1 year after course is completed and reference 
value ends. 

ITEM   49479.  COURSE REGISTRATION SPREADSHEET DATABASE (ELECTRONIC) FILE 
Electronic records concerning the registration of courses offered by the department for employees. 
File includes names of employees, names of divisions, registration date, comments, names of 
supervisors, and other related information. (Comply with applicable provisions of G.S. 105-241; 
G.S. 105-259; G.S. 105-262; NCAC T17-C1-S1C.0503; G.S. 105-129; G.S. 105-228.5; G.S. 132-
1.1; IRS 1075, Exhibit 3; and Internal Revenue Code, Section 6103 concerning confidentiality of 
taxpayer records.). 
DISPOSITION INSTRUCTIONS: Destroy in office after 5 years. 

ITEM   49480.  CONTINUING EDUCATION PROGRAM FILE 
Records in paper and electronic formats concerning the department’s continuing education 
program for Certified Public Accountants (CPA). File includes sponsor agreements, lists of CPA’s, 
list of sponsors, course completion forms, yearend certificates, and other related records. (Comply 
with applicable provisions of G.S. 105-241; G.S. 105-259; G.S. 105-262; NCAC T17-C1-S1C.0503; 
G.S. 105-129; G.S. 105-228.5; G.S. 132-1.1; IRS 1075, Exhibit 3; and Internal Revenue Code, 
Section 6103 concerning confidentiality of taxpayer records.). 
DISPOSITION INSTRUCTIONS: Destroy in office after 5 years if no litigation, claims, audits, or 
other official actions involving the records have been initiated. If official action has been initiated, 
destroy in office after completion of all actions and resolution of all issues involved. 
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