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ITEM   48484.  PROJECTS FILE 

Records concerning projects managed by Planning Director. File includes action items and 
decisions, agendas, workshop materials, and other related records. (Comply with applicable 
provisions of G.S. 105-241; G.S. 105-259; G.S. 105-262; NCAC T17-C1-S1C.0503; G.S. 105-129; 
G.S. 105-228.5; G.S. 132-1.1; IRS 1075, Exhibit 3; and Internal Revenue Code, Section 6103 
concerning confidentiality of taxpayer records.). 

DISPOSITION INSTRUCTIONS: Transfer records to State Records Center after 5 years. Records 
will be held for agency in the State Records Center 5 additional years and then transferred to the 
custody of the Archives. 

ITEM   48485.  STRATEGIC PLANNING FILE 

Records concerning strategic planning of department initiatives. File includes correspondence, 
reports, objectives, organizational charts, strategic maps, and other related records. (Comply with 
applicable provisions of G.S. 105-241; G.S. 105-259; G.S. 105-262; NCAC T17-C1-S1C.0503; 
G.S. 105-129; G.S. 105-228.5; G.S. 132-1.1; IRS 1075, Exhibit 3; and Internal Revenue Code, 
Section 6103 concerning confidentiality of taxpayer records.). 

DISPOSITION INSTRUCTIONS: Transfer records to State Records Center after 5 years. Records 
will be held for agency in the State Records Center 5 additional years and then transferred to the 
custody of the Archives. 

ITEM   48487.  TRAINING AND SPEECHES FILE 

Records concerning presentations conducted by officials of the department. File includes handout 
materials, transcripts of speeches, and other related records. (Comply with applicable provisions of 
G.S. 105-241; G.S. 105-259; G.S. 105-262; NCAC T17-C1-S1C.0503; G.S. 105-129; G.S. 105-
228.5; G.S. 132-1.1; IRS 1075, Exhibit 3; and Internal Revenue Code, Section 6103 concerning 
confidentiality of taxpayer records.). 

DISPOSITION INSTRUCTIONS: Transfer records to State Records Center after 5 years. Records 
will be held for agency in the State Records Center 5 additional years and then transferred to the 
custody of the Archives. 

ITEM   49720.  PROJECTS DATABASE (ELECTRONIC) FILE 

Electronic records, including e-mail, concerning projects managed by Planning Director. File 
includes action items and decisions, agendas, workshop materials, and other related records. 
(Comply with applicable provisions of G.S. 105-241; G.S. 105-259; G.S. 105-262; NCAC T17-C1-
S1C.0503; G.S. 105-129; G.S. 105-228.5; G.S. 132-1.1; IRS 1075, Exhibit 3; and Internal Revenue 
Code, Section 6103 concerning confidentiality of taxpayer records.). 

DISPOSITION INSTRUCTIONS: Retain e-mail in office permanently. Comply with standards and 
policies issued by N.C. Department of Cultural Resources regarding the preservation of permanent 
electronic records. Print and interfile electronic records, other than e-mail, with related paper 
records. Paper records will be transferred to Projects File (Item 48484). Backup tapes will be 
retained in accordance with Executive Order No. 18 issued July 7, 2009 by Governor Beverly 
Perdue. 
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ITEM   49721.  STRATEGIC PLANNING DATABASE (ELECTRONIC) FILE 

Electronic records, including e-mail, concerning strategic planning of department initiatives. File 
includes correspondence, reports, objectives, organizational charts, strategic maps, and other 
related records. (Comply with applicable provisions of G.S. 105-241; G.S. 105-259; G.S. 105-262; 
NCAC T17-C1-S1C.0503; G.S. 105-129; G.S. 105-228.5; G.S. 132-1.1; IRS 1075, Exhibit 3; and 
Internal Revenue Code, Section 6103 concerning confidentiality of taxpayer records.). 

DISPOSITION INSTRUCTIONS: Retain e-mail in office permanently. Comply with standards and 
policies issued by N.C. Department of Cultural Resources regarding the preservation of permanent 
electronic records. Print and interfile electronic records, other than e-mail, with related paper 
records. Paper records will be transferred to Strategic Planning File (Item 48485). Backup tapes 
will be retained in accordance with Executive Order No. 18 issued July 7, 2009 by Governor 
Beverly Perdue. 

ITEM   49722.  TRAINING AND SPEECHES DATABASE (ELECTRONIC) FILE 

Electronic records concerning presentations conducted by officials of the department. File includes 
handout materials, transcripts of speeches, and other related records. (Comply with applicable 
provisions of G.S. 105-241; G.S. 105-259; G.S. 105-262; NCAC T17-C1-S1C.0503; G.S. 105-129; 
G.S. 105-228.5; G.S. 132-1.1; IRS 1075, Exhibit 3; and Internal Revenue Code, Section 6103 
concerning confidentiality of taxpayer records.). 

DISPOSITION INSTRUCTIONS: Retain e-mail in office permanently. Comply with standards and 
policies issued by N.C. Department of Cultural Resources regarding the preservation of permanent 
electronic records. Print and interfile electronic records, other than e-mail, with related paper 
records. Paper records will be transferred to Training and Speeches File (Item 48487). Backup 
tapes will be retained in accordance with Executive Order No. 18 issued July 7, 2009 by Governor 
Beverly Perdue. 


