




DEPARTMENT OF REVENUE 
OFFICE SERVICES SECTION 
ADMINISTRATION 

ITEM   33748.  BUDGET FILE.   
 Section budgetary records. File includes purchase orders, requisitions, and other related  
 DISPOSITION INSTRUCTIONS: Destroy in office when released from all audits. 
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DEPARTMENT OF REVENUE 
OFFICE SERVICES SECTION 
BANKRUPTCY UNIT 

ITEM   2750.  BANKRUPTCY-INDIVIDUALS FILE.   
 Records received from the courts informing the Department of Revenue of individuals,  
 proprietorships, and partnerships that have declared bankruptcy. File includes bankruptcy forms  
 received from petitioners and forwarded to various divisions within the Department of Revenue  
 and copies of the Proof of Claim filed with the appropriate bankruptcy court. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 1 year after final  
 disposition of case. Records will be held for agency in the State Records Center 3 additional  
 years and then destroyed. 

ITEM   33752.  BANKRUPTCY-CORPORATIONS FILE.   
 Records received from the courts informing the Department of Revenue of corporations that  
 have declared bankruptcy. File includes bankruptcy forms received from corporations and  
 forwarded to various divisions within the Department of Revenue and copies of the Proof of  
 Claim filed with the appropriate bankruptcy court. Amended 3-14-97 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 2 years after final  
 disposition of case. Records will be held for agency in the State Records Center 3 additional  
 years and then destroyed. 

ITEM   33753.  BANKRUPTCY-CORRESPONDENCE FILE.   
 Correspondence received from the courts informing the Department of Revenue of hearings,  
 discharges, and dismissals of bankruptcy cases for individuals and corporations. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 3 years. 
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DEPARTMENT OF REVENUE 
OFFICE SERVICES SECTION 
CENTRAL COLLECTION UNIT 

ITEM   33754.  BILLINGS FILE.   
 Statements listing total liability levied by the Department of Revenue and due by individuals and  
 corporations. 
 DISPOSITION INSTRUCTIONS: Destroy in office when released from all audits. 
ITEM   33755.  COLLECTION AGENCY FILE.   
 Records concerning accounts that have been transferred to an out-of-state agency. File includes 
  adjustment sheets, transmittal summaries, lists of returned accounts, and other related records. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 3 years. 

 1 


	DORofficeservices
	DORofficeservicesSCHED

