




DEPARTMENT OF REVENUE 
MANAGEMENT INFORMATION SERVICES 

ITEM   4017.  RUN BOOK TAPES FILE.   
 Information compiled for all divisions of the Department of Revenue. (Information is placed on computer 
  tape for security purposes.) 
 DISPOSITION INSTRUCTIONS: Retain master copy of tape in agency permanently. Transfer backup  
 copy to the Department of Revenue vault for security purposes. 

ITEM   15291.  PROGRAMS FOLDER FILE.   
 Records concerning programs, operating instructions, record layouts, tape and disc layouts, and  
 printer layouts. 
 DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 
ITEM   15292.  PUNCHED CARDS FILE.   
 Computer-source program punched cards used as a backup to tapes. 
 DISPOSITION INSTRUCTIONS: Destroy in office when updated or obsolete. 
ITEM   15293.  TESTS FILE.   
 Cards used for program tests. 
 DISPOSITION INSTRUCTIONS: Destroy in office when updated or obsolete. 
ITEM   15294.  PROGRAMS LISTING FILE.   
 Listing of all source programs. 
 DISPOSITION INSTRUCTIONS: Destroy in office when updated. 
ITEM   15302.  INQUIRY STATISTICS FILE.   
 Computer printouts listing divisions which use terminals. File includes type of machine and number of  
 inquiries made per day. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   15304.  MAGNETIC TAPE SPECIFICATION FILE.   
 Forms sent to individuals and firms requesting magnetic tape specifications. 
 DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 
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