








DEPARTMENT OF REVENUE 
LICENSE AND EXCISE TAX DIVISION 
ADMINISTRATIVE UNIT 

ITEM   2826.  QUESTIONNAIRES FILE.   
 Annual questionnaires (Forms BC-797, BC-797A, BC-798, BC-798A) completed by local  
 government agencies and used in the calculation of the amount of beer and wine tax money  
 which is distributed back to local governments. 
 DISPOSITION INSTRUCTIONS: Destroy records currently stored in the State Records Center  
 immediately. Destroy in office subsequent records with no administrative value after 4 years. 

ITEM   14993.  DIRECTOR'S LEGAL FILE.   
 Records substantiating the rights, obligations, and interests of the state and taxpayers in regard  
 to license and excise taxes. File includes opinions and correspondence of the Attorney General,  
 legal correspondence of the director, and decisions made by the Secretary of Revenue. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when administrative value  
 ends. Records will be held for agency in the State Records Center 5 additional years and then  
 transferred to the custody of the Archives. 

ITEM   14996.  OTHER STATES FILE.   
 Reference copies of statutes, regulations, and forms used by other states with license and  
 excise tax laws. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   14998.  TOBACCO TAX GENERAL FILE.   
 Correspondence with other states concerning tobacco taxes and problems relating to tobacco  
 taxes. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   14999.  REAL ESTATE EXCISE TAX CORRESPONDENCE FILE.   
 Contracts, correspondence, forms, and stamp orders concerning excise tax on real estate. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   15000.  TAX LIABILITY CORRESPONDENCE FILE.   
 Correspondence concerning tax liability under the license and excise tax laws. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 3 years. 
ITEM   15001.  REQUESTS FOR INFORMATION FILE.   
 Correspondence concerning questions of an unusual nature regarding license and excise tax  
 laws. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 10 years. 
ITEM   15009.  DISTRIBUTION INFORMATION FILE.   
 Correspondence and legal materials concerning changes in the distribution status of beer and  
 wine money to counties, cities, and towns. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   15011.  DISTRIBUTION COMPUTATION BOOKS FILE.   
 Annual computation of total beer and unfortified and fortified wine taxes collected and distributed  
 in North Carolina. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
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ITEM   39015.  SOFT DRINK TAX ODD PRODUCT FILE.   
 Applications and affidavits used to make tax determinations on soft drink products other than  
 those under G.S. 105-113.47. File includes taxpayers' and departmental correspondence. 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
ITEM   39016.  SOFT DRINK TAX HEARING FILE.   
 Records concerning soft drink tax hearings. File includes division level conference material,  
 correspondence, compromise, and reference copies of court cases. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
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