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ITEM   48542.  MOTOR VEHICLE LEASE TAX QUERIES FILE 
Queries in paper and electronic formats that are used to track disbursing of funds to the Highway 
Trust Fund.  Queries include account type, beginning and end reporting dates, report names, report 
titles, and other related data.  Data is entered into the Motor Vehicle Lease Tax Database 
(Electronic) File (Item 48543) immediately upon receipt. 
DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 

ITEM   48543.  MOTOR VEHICLE LEASE TAX (ELECTRONIC) FILE 
Electronic data records concerning disbursing funds to the Highway Trust Fund. Data records 
includes account type, beginning and end reporting dates, percent rate of tax, report names, report 
titles, report totals (amounts), and other related data.  (Data is entered into this file from the Motor 
Vehicle Lease Tax (Queries) File (Item 48542). 
DISPOSITION INSTRUCTIONS: Purge in office when superseded or obsolete. 

ITEM   48544.  MOTOR VEHICLES LEASE TAX REPORTS FILE 
Reports compiled for purposes of disbursing funds to the Highway Trust Fund.  Reports include 
account type, beginning and end reporting dates, percentage rate of tax, report totals (amounts), 
and other related data. (Reports are generated monthly from Motor Vehicle Lease Tax (Electronic) 
File (Item 48543)). 
DISPOSITION INSTRUCTIONS: Destroy in office after 5 years if no litigation, claim, audit, or other 
official action involving the records has been initiated. If official action has been initiated, destroy in 
office after completion of action and resolution of issues involved. 

ITEM   48545.  STANDARD OPERATING PROCEDURES FILE 
Procedures in paper and electronic formats concerning standard operations of unit. 
DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 

ITEM   48546.  TAXPAYER RETURNS (CORPORATE, SALES, AND PRIVILEGE LICENSES) FILE 
Records concerning monthly, quarterly, or annual tax liabilities owed by taxpayers.  File includes 
current and prior year(s) corporate and sales tax returns, amended tax returns, correspondence, 
privilege license applications, tax extensions for all schedules, and other related records. 
DISPOSITION INSTRUCTIONS: Item discontinued. Function and records transferred to S-Series 
Scan Room (Item 48180). 


