


DEPARTMENT OF PUBLIC EDUCATION 
CONTROLLER'S OFFICE 
ASSISTANT CONTROLLER'S AREA - FISCAL CONTROL 
DIVISION OF AUDITING AND ACCOUNTING 
SALARY ADMINISTRATION SECTION 
ITEM   3656.  UNIT OPERATING BUDGET (408A) AND CHANGES (408B) FILE.   
 Computer printouts of unit operating budget listings of certified personnel in each educational  
 unit by rating and salary grade (Forms 408 A). File includes listing of changes in unit certified  
 personnel that occurred during the year (Forms 408 B) and supporting documentation for both  
 reports. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records will 
  be held for agency in the State Records Center 8 additional years and then destroyed. 
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