






DEPARTMENT OF LABOR 
HUMAN RESOURCES DIVISION 

ITEM   2448.  PERSONNEL RECORDS (INACTIVE) FILE.   
 Records concerning all former Department of Labor employees. File includes applications, completed  
 payroll and insurance forms, information regarding promotions or demotions, leave and salary records, 
  correspondence, and other related records. (Comply with applicable provisions of G.S. 126-22, 126- 
 23, and 126-24 regarding confidentiality of personnel records.) Amended 06-21-02. 

 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 5 years after employee terminates  
 service. Records will be held for agency in the State Records Center 25 additional years and then  
 destroyed. Destroy records currently held in the State Records Center 30 years from date of record. 

ITEM   31994.  TEMPORARY EMPLOYEES RECORDS FILE.   
 Records concerning temporary employees hired by the Department of Labor. File includes temporary  
 employee agreements, time sheets, W-4 forms, and other related records. (Comply with applicable  
 provisions of G.S. 126-22, 126-23, and 126-24 regarding confidentiality of personnel records.)  
 Amended 06-21-02. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 5 years after employee terminates  
 service. Records will be held for agency in the State Records Center 25 additional years and then  
 destroyed. 
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