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ITEM  14503.  ACTIVE CASES FILE 

Records concerning each case involving the Administrative Division in which the director 
participates or monitors. 
DISPOSITION INSTRUCTIONS: Transfer to Closed Cases File when case is closed or 
designated inactive. 

ITEM  14504.  CLOSED CASES FILE 
Records concerning each case involving the Administrative Division in which the director 
participates or monitors but which have been closed. 
DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 1 year after the case is 
closed. Records will be held for agency in the State Records Center 5 additional years and then 
transferred to the custody of the Archives. 

ITEM  14502.  CORRESPONDENCE FILE 
Division incoming and outgoing correspondence. File includes information concerning operation 
of the division and formal and informal opinions issued in areas of concern to the division and its 
clients. File also includes staff correspondence and other miscellaneous records of interest 
regarding the Office of the Attorney General. (Official copies of records are stored in Central 
Files.) 
DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 

ITEM  14507.  LEGAL AUTHORITIES AND FORMS FILE 
Legal and administrative decisions by courts and boards and legal forms concerning the area of 
responsibility of the Administrative Division. File includes copies of other legal treatises which 
may be of research value to the Division Director. (Official copies are stored in the courts or with 
boards.) 
DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 

ITEM  14505.  SPEECHES FILE 
Speeches given by the Division Director and speeches prepared by personnel in the 
Administrative Division for use by the Attorney General. (Official copies are stored with 
Administrative Deputy/Press Secretary.) 
DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
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