










DEPARTMENT OF JUSTICE 
OFFICE OF THE ATTORNEY GENERAL 
REVENUE SECTION 

ITEM   2386.  ADVISORY LETTERS FILE.   
 Advisory letters written by the section attorneys to state and local government officials or their  
 attorneys regarding routine legal matters. File includes copies of the requests. Amended 4-30-96 
 DISPOSITION INSTRUCTIONS: Destroy in office after 10 years. Destroy records currently stored in the  
 State Records Center 10 years from date records created. 

ITEM   2387.  CLOSED REVENUE COURT CASES FILE.   
 Records concerning closed court cases prosecuted by Revenue Section. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 10 year(s). Records will be  
 held for agency in the State Records Center 10 additional years and then destroyed. 

ITEM   2388.  CHARITABLE TRUST COURT CASES FILE.   
 Records concerning charitable trust court cases referred to section by the Office of the Attorney  
 General. Each case file includes correspondence, briefs, petitions, transcripts, and other legal  
 documents used in processing the case. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 5 years after case is closed.  
 Records will be held for agency in the State Records Center 5 additional years and then destroyed. 

ITEM   14358.  NON-REVENUE COURT CASES FILE.   
 Records and legal documents filed in cases (property tax, foreclosures, and housing authority  
 condemnations proceedings) involving agencies other than the Department of Revenue. Each case file 
  includes correspondence, complaints, answers, briefs, transcripts, judgments, and other legal  
 documents. 
 DISPOSITION INSTRUCTIONS: Transfer to Closed Non-Revenue Court Cases File when case is closed. 

ITEM   14359.  INDEX TO OPINIONS FILE.   
 Cards providing information concerning each opinion written by section attorneys. 
 DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 
ITEM   14360.  REVENUE HEARINGS FILE.   
 Records concerning each file opened by Revenue Section for hearings before the Secretary of  
 Revenue, the Property Tax Commission, the Personnel Commission, and the Tax Review Board. Each  
 case file includes correspondence, tax returns, audits, petitions, briefs, and other material used in  
 processing the case. 
 DISPOSITION INSTRUCTIONS: Transfer to Closed Revenue Hearings File when hearing is closed. 

ITEM   14361.  CLOSED REVENUE HEARINGS FILE.   
 Records concerning hearings held before the Secretary of Revenue, the Property Tax Commission,  
 the Personnel Commission, and the Tax Review Board. File includes correspondence, tax returns,  
 audits, petitions, briefs, and other related records. Amended 3-29-92 
 DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 
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ITEM   14362.  REVENUE COURT CASES FILE.   
 Records and legal documents filed in cases involving the Department of Revenue. Each case file  
 includes correspondence, complaints, answers, briefs, transcripts, judgments, and other legal  
 documents. 
 DISPOSITION INSTRUCTIONS: Transfer printed briefs and records to Closed Revenue Court Cases  
 Printed Records and Briefs File when case is closed. Transfer remaining records to Closed Revenue  
 Court Cases File when case is closed. 

ITEM   14364.  CLOSED REVENUE COURT CASES PRINTED RECORDS AND BRIEFS FILE.   
 Printed records and briefs for closed Department of Revenue court cases. 
 DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 
ITEM   14365.  CRIMINAL APPEALS CASES FILE.   
 Records concerning criminal appeals cases referred to section by the Office of the Attorney General.  
 Each case file includes correspondence, briefs, petitions, transcripts, and other legal documents used  
 in the processing of the case. 
 DISPOSITION INSTRUCTIONS: Transfer printed records and briefs to Closed Criminal Appeals Cases  
 Printed Records and Briefs File when case is closed. Destroy in office remaining records when case  
 is closed and records have no remaining legal value. 

ITEM   14366.  CLOSED CRIMINAL APPEALS CASES PRINTED RECORDS AND BRIEFS FILE.   
 Printed records and briefs for criminal appeals cases which have been closed. 
 DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 
ITEM   14367.  CLOSED NON-REVENUE COURT CASES FILE.   
 Records concerning closed non-Department of Revenue court cases (property tax, foreclosures, and  
 housing authority condemnations proceedings) prosecuted by Revenue Section. Amended 4-30-96 

 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when reference value ends.  
 Records will be held for agency in the State Records 5 additional years and then transferred to the  
 custody of the Archives. Transfer records currently stored in the State Records Center to the custody 
  of the Archives 5 years from date received. 

ITEM   14368.  PRIVATE FOUNDATIONS REPORTS FILE.   
 Annual federal tax returns of private foundations and trusts. File includes income tax returns, tax  
 exemption returns, and other related records. (Copy of report for each charitable institution is filed  
 with section in compliance with federal regulations.) 
 DISPOSITION INSTRUCTIONS: Destroy in office after 2 years. 
ITEM   14369.  REVENUE SECTION CASE INDEX CARD FILE.   
 Cards providing information concerning each revenue, criminal appeal, and charitable trust case filed  
 by section. Information includes dates of all legal and administrative actions involving case. 
 DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 
ITEM   14370.  LEGISLATIVE DRAFTS FILE.   
 Drafts of legislative bills written by section attorneys. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 4 years. 
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ITEM   29484.  ATTORNEY GENERAL'S FORMAL OPINIONS FILE.   
 Opinions provided to state or local government officials or their attorneys having statewide  
 significance. Amended 4-18-94 
 DISPOSITION INSTRUCTIONS: Transfer original inquiry and response to the Central Files Section,  
 Attorney General's Combined Opinions and Correspondence for State Agencies File (Item 2353) when  
 response has been completed. 

ITEM   36793.  ATTORNEY GENERAL'S ADVISORY OPINIONS FILE.   
 Opinions provided to state or local government officials or their attorneys regarding legal issues  
 significant to the operation or administration of state agencies or local governments. Amended 4-18-94 

 DISPOSITION INSTRUCTIONS: Transfer original inquiry and response to the Central Files Section,  
 Attorney General's Combined Opinions and Correspondence for State Agencies File (Item 2353) when  
 response has been completed. 

ITEM   36794.  INFORMATIONAL LETTERS FILE.   
 Letters to private citizens and organizations requesting legal assistance. Amended 4-18-94 
 DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 
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