






DEPARTMENT OF JUSTICE 
OFFICE OF THE ATTORNEY GENERAL 
ELECTIONS SECTION 

ITEM   28012.  GENERAL CORRESPONDENCE FILE.   
 General correspondence and memorandums written and received by the office. 
 DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 
ITEM   28013.  ADVISORY LETTERS FILE.   
 Advisory letters written by the section attorneys to state and local government officials or their  
 attorneys regarding routine legal matters. File includes copies of the requests. Amended 2-28-94 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when administrative value ends.  
 Records will be held for agency in the State Records Center 10 additional years and then destroyed. 

ITEM   28014.  ATTORNEY GENERAL'S FORMAL OPINIONS FILE.   
 Opinions provided to state or local government officials or their attorneys having statewide  
 significance. Amended 2-28-94 
 DISPOSITION INSTRUCTIONS: Transfer original inquiry and response to the Central Files Section,  
 Attorney General's Combined Opinions and Correspondence for State Agencies File (Item 2353) when  
 response has been completed. 

ITEM   28015.  ACTIVE CASE FILE.   
 Records concerning each active case assigned to this section. File includes correspondence and all  
 legal working papers used in preparing and presenting each case. 
 DISPOSITION INSTRUCTIONS: Transfer to Closed Case File when case or dispute is closed. 
ITEM   28016.  CLOSED CASE FILE.   
 Records concerning each closed case assigned to this section. File includes correspondence and all  
 legal working papers used in preparing and presenting each case. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when reference value ends.  
 Records will be held for agency in the State Records Center 10 additional years and then transferred  
 to the custody of the Archives. 

ITEM   28017.  CRIMINAL BRIEFS FILE.   
 Briefs and other related records presented to the Supreme Court and Court of Appeals by counsel for  
 the State in criminal action cases. 
 DISPOSITION INSTRUCTIONS: Destroy in office when legal and reference values end. 
ITEM   36690.  ATTORNEY GENERAL'S ADVISORY OPINIONS FILE.   
 Opinions provided to state or local government officials or their attorneys regarding legal issues  
 significant to the operation or administration of state agencies or local governments. Amended 2-28-94 

 DISPOSITION INSTRUCTIONS: Transfer original inquiry and response to the Central Files Section,  
 Attorney General's Combined Opinions and Correspondence for State Agencies File (Item 2353) when  
 response has been completed. 

ITEM   36691.  INFORMATIONAL LETTERS FILE.   
 Letters to private citizens and organizations requesting legal assistance. Amended 2-28-94 
 DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 
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