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ITEM  14262.  ACTIVE CRIMINAL CASES FILE 
Records concerning each criminal case assigned to the section attorneys by the Department of 
Justice. Each case file includes all records and documents used in preparing the case. (Comply 
with applicable confidentiality provisions of G.S. § 132-1.1.) 
DISPOSITION INSTRUCTIONS: Transfer to Closed Criminal Cases File (Item 14263) when case 
is closed. 

ITEM  14264.  ACTIVE PUBLIC SAFETY CASES FILE 
Records concerning each Department of Public Safety case assigned to the section. Each case 
file includes all legal documents used in preparing and processing the case. (Comply with 
applicable confidentiality provisions of G.S. § 126-22 and G.S. § 132-1.1.) 
DISPOSITION INSTRUCTIONS: Transfer to Closed Public Safety Cases File (Item 2362) when 
case is closed. 

ITEM  29717.  ATTORNEY GENERAL'S CORRESPONDENCE FILE 
Inquiries addressed to the Attorney General and assigned to this section for response. 
DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 years. Records will 
be held for agency in the State Records Center 3 additional years and then destroyed. 

ITEM  3452.  CIVIL RIGHTS CASES FILE 
Records concerning civil rights cases opened under Section 1983 of the Civil Rights Act. Each 
case file includes petitions, writs, judgments, transcripts, and other documents regarding the 
case. (Comply with applicable confidentiality provisions of G.S. § 126-22 and G.S. § 132-1.1.) 
DISPOSITION INSTRUCTIONS: Destroy in office confidential inmate records and medical 
records when case is closed. Transfer remaining records to the State Records Center 1 year after 
case is closed. Records will be held for agency in the State Records Center 10 additional years 
and then transferred to the custody of the Archives. 

ITEM  14333.  CIVIL RIGHTS CASES LISTING FILE 
Electronic records listing all civil rights cases opened by section attorneys since July 1, 1968. File 
includes the name of each case, date case was opened, dates that specific actions were taken, 
and date case was closed. 
DISPOSITION INSTRUCTIONS: Retain in office permanently. 

ITEM  14263.  CLOSED CRIMINAL CASES FILE 
Records concerning criminal cases assigned to the section by the Attorney General and closed.  
DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 

ITEM  2362.  CLOSED PUBLIC SAFETY CASES FILE 
Records concerning each Department of Public Safety case assigned to the section and closed. 
File includes all legal documents used in preparing, processing, and officially closing the case. 
(Comply with applicable confidentiality provisions of G.S. § 126-22 and G.S. § 132-1.1.) 
DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 1 year after case is closed 
if no litigation, claim, audit, or other official action involving the records has been initiated. If 
official action has been initiated, transfer after completion of action and resolution of issues 
involved. Records will be held for agency in the State Records Center 9 additional years and then 
destroyed. 

ITEM  29718.  CRIMINAL BRIEFS FILE 
Briefs and other related records presented to the Supreme Court and Court of Appeals by 
counsel for the State in criminal appeals. 
DISPOSITION INSTRUCTIONS: Destroy in office when legal and reference values end. 
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ITEM  29719.  INFORMAL/ADVISORY LETTER OPINIONS FILE 
Informal/advisory letter opinions written by the section attorneys. File includes copies of the 
requests. 
DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 

ITEM  14268.  INVESTIGATIVE REPORTS AND PERSONNEL MANAGEMENT CASES FILE 
Reports prepared concerning each investigation of alleged criminal activities of North Carolina 
State Highway Patrol personnel. File also includes correspondence, reference copies of 
investigative reports, hearing documents, and other related records. (Comply with applicable 
confidentiality provisions of G.S. § 126-22.) 
DISPOSITION INSTRUCTIONS: Destroy in office confidential personnel records when case is 
closed. Transfer remaining records to Closed Public Safety Cases File (Item 2362). 

ITEM  14269.  SECTION ADMINISTRATIVE FILE 
Correspondence and memoranda concerning the organization and daily operations of the 
section. 
DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 

ITEM  14267.  SECTION CORRESPONDENCE FILE 
Correspondence written by section attorneys for the North Carolina State Highway Patrol and for 
the Department of Public Safety. File also includes memoranda and correspondence with the 
Attorney General's staff. 
DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 

ITEM  3646.  STATE PERSONNEL CASES FILE 
Records concerning equal employment cases referred to the section by the Department of Public 
Safety. Each case file may include correspondence, complaints, briefs, information copies of 
personnel records of plaintiff, and other related records. (Comply with applicable confidentiality 
provisions of G.S. § 126-22 and G.S. § 132-1.1.) 
DISPOSITION INSTRUCTIONS: Transfer to the State Records Center 1 year after case is 
closed. Records will be held for agency in the State Records Center 10 additional years and then 
destroyed. 
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ITEM  37205.  ACTIVE FORFEITURE FILE 
Records concerning all forfeiture cases. File includes correspondence and all legal working 
papers used in preparing and handling each case. 
DISPOSITION INSTRUCTIONS: Function and records transferred to Special Litigation Section. 

ITEM  14334.  CIVIL RIGHTS CASES INDEX CARD FILE 
Card file providing data concerning all civil rights cases processed by the Public Safety Section. 
File includes date each case was closed and date of transfer of case to the State Records 
Center. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 

ITEM  37207.  CLOSED FORFEITURE FILE 
Records concerning all closed forfeiture cases. File includes correspondence and all legal 
working papers used in preparing and handling each case. 
DISPOSITION INSTRUCTIONS: Function and records transferred to Special Litigation Section. 

ITEM  3645.  MULTIPLE CIVIL RIGHTS LITIGATIONS CASES FILE 
Records concerning multiple civil rights litigators (individuals filing three or more complaints within 
a 3-year period) cases opened under Section 1983 of the Civil Rights Act. Each case file includes 
petitions, writs, judgments, transcripts, and other documents regarding the case. 
DISPOSITION INSTRUCTIONS: Records no longer being created. Transfer records held at the 
State Records Center as of 6/6/16 immediately to the custody of the Archives. 

ITEM  14337.  STATE PERSONNEL CASES INDEX CARD FILE 
Card file providing data concerning all state personnel cases processed by Public Safety Section. 
File includes date each case was closed and date of transfer of case to the State Records 
Center. 
DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 
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