




DEPARTMENT OF JUSTICE 
OFFICE OF THE ATTORNEY GENERAL 
CENTRAL FILES SECTION 

ITEM   2353.  CORRESPONDENCE FOR STATE/FEDERAL AGENCIES AND UNIVERSITIES FILE.   
 Non-opinion letters written for and to state/federal agencies and universities by the Attorney General's 
  staff. (NOTE: Formerly included formal opinion letters.) 
 DISPOSITION INSTRUCTIONS: Transfer formal opinion letters to Attorney General's Formal Opinions File 
  (Item 38553) immediately. Transfer remaining records to the State Records Center after 5 years.  
 Records will be held for agency in the State Records Center 5 additional years and then transferred to 
  the custody of the Archives. 

ITEM   2354.  INDEX TO ATTORNEY GENERAL'S OPINIONS FILE.   
 Card file providing reference information concerning each Attorney General's opinion. 
 DISPOSITION INSTRUCTIONS: Item discontinued. Transfer to the State Records Center when  
 administrative value ends. Records will be held for agency in the State Records Center 5 additional  
 years and then transferred to the custody of the Archives. 

ITEM   2355.  ATTORNEY GENERAL'S OFFICE CORRESPONDENCE (SUBJECT) FILE.   
 Correspondence received from local government officials and items of statewide significance to the  
 Attorney General requesting information. File also includes copies of replies by the Attorney General's  
 staff and miscellaneous subject files. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 5 years. 
ITEM   2356.  ATTORNEY GENERAL'S ADVISORY OPINIONS FILE.   
 Advisory opinions written by the Attorney General's staff. File includes original request for each  
 opinion. Information entered into Formal/Advisory Opinions (Electronic) Database File (Item 38555). 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when administrative value ends.  
 Records will be held for agency in the State Records Center 5 additional years and then transferred to 
  the custody of the Archives. 

ITEM   34813.  PRIVATE CITIZENS' (GENERAL) REQUESTS FILE.   
 Correspondence to the Attorney General requesting general information. File also includes copies of  
 requests and telephone requests with response attached. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
ITEM   38553.  ATTORNEY GENERAL'S FORMAL OPINIONS FILE.   
 Formal opinion letters written by the Attorney General's staff. (Each opinion letter interprets the law  
 and provides procedures to follow in a specific case. Each opinion has original letters or telephone  
 requests attached when applicable.) Information entered into Formal/Advisory Opinions (Electronic)  
 Database File (Item 38555). 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when administrative value ends.  
 Records will be held for agency in the State Records Center 5 additional years and then transferred to 
  the custody of the Archives. 

ITEM   38555.  FORMAL/ADVISORY OPINIONS ELECTRONIC (DATABASE) FILE.   
 Machine readable records concerning opinions written by Attorney General's staff. Electronic file  
 includes official dates of opinions, types of opinions, names of requesters, names of authors, and  
 other related data. (Electronic files are maintained by Office of the Attorney General, Information  
 Systems Section.) 
 DISPOSITION INSTRUCTIONS: Update in office routinely. 
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