




DEPARTMENT OF JUSTICE 
NORTH CAROLINA JUSTICE ACADEMY 
OFFICE OF THE ASSISTANT DIRECTOR 
COMMUNITY ORIENTED POLICING CENTER 

ITEM   41721.  ADMINISTRATIVE FILE.   
 Records concerning the management and operation of the center. File includes reference copies of  
 directives, departmental procedures, requests received from other state agencies and the general  
 public concerning the Justice Academy, and other related records. File also includes correspondence  
 concerning the Justice Academy. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 5 years. 
ITEM   41723.  COURSE FILE.   
 Records concerning students' rosters, students pre-registered, students who attended classes, and  
 course summary projections. File includes dates of classes, Commission Mandated Course Reports,  
 student grades, class schedules, and other related records. (Comply with applicable provisions of  
 G.S. 115C-402 regarding confidentiality of student records.) 
 DISPOSITION INSTRUCTIONS: Transfer copy of Commission Mandated Course Report to Criminal  
 Justice Standards Division and Sheriff's Standards Division upon receipt. Destroy in office remaining  
 records in accordance with rules of the Criminal Justice Standards Division and the Sheriff's  
 Standards Division. 

ITEM   41724.  COURSE NOTEBOOKS FILE.   
 Records concerning courses taught by Justice Academy instructor coordinators. File includes course  
 outlines, training materials, and other related records. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
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