






DEPARTMENT OF INSURANCE 
COMPANY SERVICES GROUP 
FINANCIAL EVALUATION DIVISION 
COMPANY ADMISSIONS SECTION 

ITEM   11784.  INSURANCE COMPANIES NOT APPROVED FOR ADMISSION CORRESPONDENCE FILE.   

 Section correspondence with insurance companies whose applications for licensure were not  
 approved. 
 DISPOSITION INSTRUCTIONS: Destroy in office 10 years after date of last correspondence with  
 applicant. 

ITEM   11804.  PENDING APPLICATIONS FOR ADMISSION OF INSURANCE COMPANIES FILE.   
 Records concerning insurance companies' pending applications for admission. File includes  
 annual and quarterly financial statements, docket records, reports on examination,  
 correspondence concerning admission, and other related records. Companies names and  
 addresses, National Association of State Insurance Commissioners (NASIC) identification  
 numbers, federal employer identification numbers, lines of business authorized, and other  
 related data are entered in Financial Compliance Section, Licensed Companies Database  
 (Electronic) File (Item 38870) immediately upon recommendation of company for initial license. 
 DISPOSITION INSTRUCTIONS: Transfer correspondence concerning unsuccessful applicant  
 companies to Insurance Companies Not Approved for Admission Correspondence File (Item  
 11784) when application is withdrawn or rejected. Return remaining records concerning  
 unsuccessful applicant companies to company or destroy in office immediately when  
 application is withdrawn or rejected. Transfer docket records to Financial Compliance Section,  
 Active Company Docket File (Item 11824) immediately after application is approved. Transfer  
 remaining records concerning successful applicant to Financial Compliance Section  
 immediately after application is approved. Destroy in office financial statements for periods more 
  than 3 years old. Destroy in office biographical affidavits and holding company registration  
 statements when application is approved. 

ITEM   11805.  ADMISSIONS SECTION GENERAL CORRESPONDENCE FILE.   
 Correspondence concerning meetings, travel, general insurance questions, and other related  
 matters. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 5 years. 
ITEM   11806.  RISK RETENTION GROUP APPLICATIONS FILE.   
 Applications for registration of risk retention groups. File includes registration forms, operational  
 procedures regarding each group, financial statements regarding each group, and other related  
 records. 
 DISPOSITION INSTRUCTIONS: Destroy in office financial statements more than 3 years old.  
 Transfer all remaining records concerning successful applicants to Continuing Care Section  
 immediately when registration is approved. Destroy in office all remaining records concerning  
 unapproved applicants 5 years after date of last correspondence with applicant. 

ITEM   11807.  INSURANCE LEGISLATION FILE.   
 Reference copies of North Carolina House and Senate bills concerning insurance subjects. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 2 years. 
ITEM   11808.  COMPANY ADMISSIONS CHRONOLOGICAL CORRESPONDENCE (REFERENCE) FILE.   

 Reference copies of outgoing correspondence from the Company Admissions Section. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 3 years. 
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ITEM   11811.  SURPLUS LINES INSURANCE COMPANIES APPLICATIONS FILE.   
 Records concerning insurance companies applying to be eligible for the placement of surplus  
 lines insurance in North Carolina. File includes annual and quarterly financial statements,  
 examination reports, correspondence, and other related records. 
 DISPOSITION INSTRUCTIONS: Transfer all records concerning eligible surplus lines insurance  
 companies to Financial Compliance Section, Surplus Lines Insurers (Active) Correspondence  
 and Analysis File (Item 38878) immediately when eligibility is approved. Transfer all records  
 concerning ineligible surplus lines insurance companies to Surplus Lines Insurance  
 Companies Inquiries File (11812) immediately when eligibility is not approved. 

ITEM   11812.  SURPLUS LINES INSURANCE COMPANY INQUIRIES FILE.   
 Records concerning insurance companies which have either inquired or applied for eligibility for  
 the placement of surplus lines insurance, but were not listed as an eligible surplus lines  
 insurer. File includes financial statements and related correspondence. 
 DISPOSITION INSTRUCTIONS: Destroy in office financial statements after 2 years. Destroy in  
 office correspondence 5 years after date of last correspondence with the company. 

ITEM   11833.  PURCHASING GROUP APPLICATIONS FILE.   
 Applications for registration as a purchasing group under the Risk Retention Act. File includes  
 registration forms, operational records regarding each group, and other related records. 
 DISPOSITION INSTRUCTIONS: Transfer records concerning successful applicants to the  
 Financial Compliance Section, Purchasing Groups (Active) Correspondence File (Item 38874)  
 when registration is approved. Destroy in office records concerning unsuccessful applicants 2  
 years after date of last correspondence with applicant. 

ITEM   38727.  ACCREDITED REINSURER APPLICATIONS FILE.   
 Applications for accredited reinsurer status in North Carolina. File includes annual statements  
 for two years, examination reports, Certified Public Accountant (CPA) reports, applications,  
 correspondence regarding the application process, and other related records. 
 DISPOSITION INSTRUCTIONS: Transfer all records concerning successful applicants to the  
 Financial Compliance Section, Authorized Reinsurers (Active) Correspondence and Analysis  
 File (Item 38863) when accredited status is approved. Destroy in office financial statements of  
 unsuccessful applicants 2 years after date of last correspondence with applicant. Destroy in  
 office correspondence of unsuccessful applicants 5 years after date of last correspondence with 
  applicant. 

ITEM   38925.  SURPLUS LINES INSURANCE COMPANIES CORRESPONDENCE FILE.   
 Reference copies of correspondence concerning insurance companies listed as eligible  
 surplus lines insurers. 
 DISPOSITION INSTRUCTIONS: Transfer to Surplus Lines Insurance Company Inquiries File  
 (Item 11812) immediately after company is no longer listed as an eligible surplus lines insurer. 
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