






DEPARTMENT OF CULTURAL RESOURCES 
STATE LIBRARY DIVISION 
DIRECTOR'S OFFICE 

ITEM   8919.  DIRECTOR'S OFFICE ADMINISTRATION FILE.   
 Records concerning the administration of the office. File includes organizational charts,  
 directories, maps, catalogs, schedules of department and division officials, records retention and 
  disposition schedules, reference copies of records transfer forms, records destruction logs,  
 mailing lists, and other related records. Amended 8-18-95 
 DISPOSITION INSTRUCTIONS: Transfer organizational charts to the State Records Center when 
  superseded. Records will be held for agency in the State Records Center 5 additional years and 
  then transferred to the custody of the Archives. Retain in office transfer forms and destruction  
 logs permanently. Destroy in office remaining records when superseded or obsolete. 
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