


DEPARTMENT OF CULTURAL RESOURCES 
NORTH CAROLINA ART SOCIETY 

ITEM   844.  NCSA ADMINISTRATIVE FILE.   
 Original copies of data concerning the administration of the NCSA. File includes  
 correspondence, memorandums, bylaws, annual meeting plans, reports, and other related data.  
 File also includes correspondence and other records concerning the NCAS Board and its  
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM   845.  PRESIDENTS' FILE.   
 Original copies of correspondence and memorandums created by each president of the NCAS. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records center 2 years after president's  
 term expires. Records will be held for agency in the State Records Center 5 additional years and 
  then transferred to the custody of the Archives. 

ITEM   846.  HISTORY FILE.   
 Original copies of correspondence and other historical records pertaining to the NCAS. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when administrative value  
 ends. Records will be held for agency in the State Records Center 5 additional years and then  
 transferred to the custody of the Archives. 

ITEM   848.  BUDGET RECORDS (AUDIT REPORTS) FILE.   
 Original copies of data concerning NCAS budgets. File includes information concerning accounts 
  payable and receivable, budget reports, investment statements, tax records, and other pertinent  
 documents. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 7 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM   849.  BUDGET RECORDS (MEMORIAL FUND) FILE.   
 Original copies of data concerning NCAS budget. File includes information concerning accounts  
 payable and receivable, budget reports, investment statements, tax records, and other pertinent  
 documents. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when administrative value  
 ends. Records will be held for agency in the State Records Center 5 additional years and then  
 transferred to the custody of the Archives. 

ITEM   850.  PHIFER FUND FILE.   
 Original copies of data pertaining to the Phifer bequest to the NCAS. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when administrative value  
 ends. Records will be held for agency in the State Records Center 5 additional years and then  
 transferred to the custody of the Archives. 

ITEM   851.  PROJECT FILE.   
 Original copies of data concerning NCAS projects and programs. File includes correspondence,  
 memorandums, and other data pertaining to exhibits, dinners, membership, volunteers,  
 fundraising, and other matters. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 3 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 
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ITEM   852.  NORTH CAROLINA MUSEUM OF ART FILE.   
 Original copies of correspondence and memorandums concerning NCAS dealings with the North  
 Carolina Museum of Art. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM   853.  PUBLIC RELATIONS FILE.   
 Original copies of correspondence, brochures, news releases, scripts, radio and television spots, 
  and other data pertaining to the NCAS public relations program. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 5 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM   3790.  NORTH CAROLINA ART SOCIETY (NCAS) BOARD MINUTES FILE.   
 Original copies of minutes of the NCAS Board. 
 DISPOSITION INSTRUCTIONS: Transfer immediately and every 10 years thereafter to the State  
 Records Center to be microfilmed for permanent preservation and returned. Transfer 1 copy of  
 subsequent minutes to the State Records Center for security storage. Transfer original minutes  
 to the State Records Center for the Archives when administrative value ends. 
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