




DEPARTMENT OF CULTURAL RESOURCES 
DIVISION OF ARCHIVES AND HISTORY 
WESTERN OFFICE 
ADMINISTRATION 

ITEM   41758.  HISTORIC PHOTOGRAPHS COLLECTIONS FILE.   
 Records concerning images produced by the Western Office photographer. File includes  
 negatives and indexes. 
 DISPOSITION INSTRUCTIONS: Retain in office permanently. 
ITEM   41759.  ICONOGRAPHIC WORK FILE.   
 Negatives, orthopositives, transparencies created by the Western Office photographer for exhibit  
 related activities. 
 DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 
ITEM   41761.  MUSEUM AND HISTORICAL ORGANIZATIONS PROJECT FILE.   
 Records concerning projects with local museums and historical organizations. File includes  
 correspondence, exhibit designs and plans, accessioning and cataloging information, brochures, 
  and other related records. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 30 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM   41762.  OUTSIDE CORRESPONDENCE FILE.   
 Correspondence with persons and organizations served by the Western Office. File also includes 
  requests for information and advice from office employees. 
 DISPOSITION INSTRUCTIONS: Destroy in office requests for information and advice from office  
 employees after 3 years. Retain in office remaining records permanently. 

ITEM   41765.  PHOTOGRAPHIC REQUISITIONS FILE.   
 Reference copies of requests received by the Western Office photographer for photographs. File  
 includes invoices for work performed. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 3 years. 
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