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ITEM  386.  AWARDED STATE GRANTS FILE 
Records in paper and electronic formats concerning applications for funding allocated by the 
Department of Commerce. File includes applications, correspondence, final agreements, and 
other related confidential data concerning projects that successfully obtain awards. (Comply with 
applicable provisions of G.S. § 132-1.2 regarding confidentiality of trade secrets and G.S. § 132-
6(d) regarding confidentiality of pending industrial projects.) 

DISPOSITION INSTRUCTIONS: For awards subject to a recapture period, transfer applications 
and final deliverables to the State Records Center 3 years after conclusion of the recapture 
period. For all other awards, transfer applications and final deliverables to the State Records 
Center 3 years after conclusion of agreement period. Records will be held for agency in the State 
Records Center 5 additional years and then transferred to the custody of the Archives. Destroy in 
office remaining records after 5 years. 

ITEM  13350.  DIVISION DIRECTOR'S COMMUNICATIONS FILE 
Records in paper and electronic formats concerning substantive correspondence and 
memoranda generated and received by the Director of the Commerce Finance Center. 

DISPOSITION INSTRUCTIONS: Transfer paper and electronic records to the State Records 
Center after 5 years. Paper records will be held for agency 3 additional years and then 
transferred to the custody of the Archives. Electronic records will transfer immediately to the 
custody of the Archives. 

ITEM  48382.  ECONOMIC INVESTMENT COMMITTEE (EIC) MINUTES FILE 
Approved minutes of meetings of the Economic Investment Committee. 

DISPOSITION INSTRUCTIONS:  Transfer to the State Records Center after 5 years. Records 
will be held for agency in the State Records Center 5 additional years and then transferred to the 
custody of the Archives. 

ITEM  387.  NOT AWARDED STATE GRANTS FILE 
Records in paper and electronic formats concerning applications for funding allocated by the 
Department of Commerce. File includes applications, correspondence, and other related 
confidential data from applicants who are not awarded a grant. (Comply with applicable 
provisions of G.S. § 132-1.2 regarding confidentiality of trade secrets and G.S. § 132-6(d) 
regarding confidentiality of industrial projects whose funding is declined.) 

DISPOSITION INSTRUCTIONS: Destroy in office 3 years after date of application if no litigation, 
claim, audit, or other official action involving the records has been initiated. If official action has 
been initiated, destroy in office after completion of action and resolution of issues involved. 

ITEM  48383.  TAX REFORM ALLOCATION COMMITTEE (TRAC) MINUTES FILE 
Approved minutes of meetings of the TRAC. 

DISPOSITION INSTRUCTIONS:  Transfer to the State Records Center after 5 years. Records 
will be held for agency in the State Records Center 5 additional years and then transferred to the 
custody of the Archives. 
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The following items will be 

discontinued or transferred. 
 

ITEM  47421.  ECONOMIC DEVELOPMENT ACTIVITY OF THE COMMUNITY DEVELOPMENT 
BLOCK GRANT PROGRAM FILE 
Successful applications and data concerning guideline requirements for the approval of qualified 
projects. 

DISPOSITION INSTRUCTIONS: Function and records transferred to Rural Economic 
Development Division, Community Development Block Grant Program. 

ITEM  47422.  INDUSTRIAL BUILDING RENOVATION FUND FILE 
Applications and data concerning guidelines for the approval of loans and/or grants for qualified 
projects. (Comply with applicable provisions of G.S. § 132-1.2 regarding confidentiality of trade 
secrets and G.S. § 132-6 regarding confidentiality of industrial projects.) 

DISPOSITION INSTRUCTIONS: Function and records transferred to Rural Economic 
Development Division, Industrial Development Fund/Utility Account. 

ITEM  47423.  JOBS TAX CREDITS FILE 
Data and eligibility requirements grouped in yearly segments. 

DISPOSITION INSTRUCTIONS: Item discontinued. All records destroyed. 
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