DEPARTMENT OF PUBLIC INSTRUCTION
STATE SUPERINTENDENT
DIVISION OF COMMUNICATION SERVICES
PUBLIC INFORMATION SECTION

Records Retention and Disposition Schedule

The Records Retentron and Dlsposrtron Schedule and retention periods governrng the records series

.. listed. herein.are: hereby approved..-In accordance with the provisions of Chapters 121 and 132 of the i
" Geéneral Statiites of North Carolina, it is agreed that the records of the o SR

PUBLIC INFORMATION SECTION

do not and will not have further official use or value for administrative, research, or reference
purposes after the respective retention periods specified herein. The N.C. Deparlment of Cultural
Resources conserits to the destruction or other disposition of these records in accordance with the
retention and disposition instructions specified in this schedule. However, records subject to audit or
those legally required for ongoing official proceedings must be retained until released from such
audits or official proceedings, notwithstanding the instructions of this schedule. Public records
including machine readable records not listed in this schedule are not authorrzed to be

destroyed The ,
PUBLIC INFORMATION SECTION

agrees to destrby', transfer or dispose of records in the manner and at the times s'peciﬁed herein. This -

- schedule is to remain in effect until superseded.

APPROVAL RECOMMENDED

Ray 5. Onoy\Chief Records om:;&

Department of Public Instruction

W. Glenn Keever, Director erlram S. Price, Jr Drreét ar
Division of Communication Services ' Division of Archives and Hrstory

APPROVED
Bob R, Etheridg?, étét‘é—S@erintende‘nt , Betty Ra cCam tSécretary
. Department of Public Instruction Department of Cultural Resources »

May 31, 1993 | , HFH
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... ABOUT THIS RECORDS DISPOS.ITION SCHEDULE...

Records Center, and provides a brief description of each group (following the
identification number) and instructions for their legal disposition (following the words
"DISPOSITION INSTRUCTIONS"). Records should never pe arbitrarily destroyed on

the basis of personal opinion but only on the basis of a firm schedule. The disposition
L instrisétions - contained herein provide that schedule ‘and the legal procedures for

records management activities in your agency.

additions, or deletions in the records schedule should be made. Records Services
Branch personnel will then amend this schedule in order to ensure that it remains
complete and accurate and is in compliance with federal and state l|aws and
regulations.




DEPARTMENT OF PUBLIC INSTRUCTION
STATE SUPERINTENDENT

DIVISION OF COMMUNICATION SERVICES
PUBLIC INFORMATION SECTION

ITEM 1228. NEWS RELEASES FILE.
Departmental news releases prepared by the section.
DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when reference value ends.

Records will be held for agency in the State Records Center 5 additional years and then
transferred to the custody of the Archives.

ITEM 3939. SUPERINTENDENT OF PUBLIC INSTRUCTION BIOGRAPHY FILE.
Reference copies of biographies of each superintendent of public instruction and cabinet
members of the department.

DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends.
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