






DEPARTMENT OF PUBLIC INSTRUCTION 
STATE SUPERINTENDENT 
DIVISION OF COMMUNICATION SERVICES 
COMMUNITY SCHOOLS SECTION 
ADMINISTRATION 
ITEM   1244.  LOCAL EDUCATION AGENCY (LEA) CORRESPONDENCE FILE.   
 Section correspondence written to and received from each local education agency concerning  
 the administration of section programs. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 5 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM   19156.  APPLICATIONS FOR FEDERAL ASSISTANCE FILE.   
 Record copies of divisional applications for federal funds to administer community schools  
 programs. Information includes financial data, project approvals, assurances, program narratives, 
  plans for project administration and implementation, and project evaluations. 
 DISPOSITION INSTRUCTIONS: Item discontinued. Transfer to the State Records Center  
 immediately. Records will be held for agency in the State Records Center 5 additional years and  
 then transferred to the custody of the Archives. 

ITEM   19157.  MID-ATLANTIC CENTER FOR COMMUNITY EDUCATION (MACCE) FILE.   
 Reference copies of records concerning MACCE, which organizes and provides information  
 concerning community education throughout the nation and arranges for workshops and other  
 training for local program directors, volunteers, and other individuals. File includes project  
 descriptions, program proposals, program evaluations and reviews, and other related records. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 6 years. 
ITEM   19159.  MOTT STATISTICAL REPORTS FILE.   
 Reports received from the Mott Foundation concerning grant expenditures by each local  
 education agency. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM   35720.  GRANTS FILE.   
 Grants concerning funding for various section programs. File includes applications,  
 correspondence, and other related records. 
 DISPOSITION INSTRUCTIONS: Transfer approved grants, applications, and related  
 correspondence to the State Records Center 2 years after grant is expended or when released  
 from all audits, whichever occurs later. Records will be held for agency in the State Records  
 Center 5 additional years and then transferred to the custody of the Archives. Destroy in office  
 rejected applications and related correspondence after 2 years. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
STATE SUPERINTENDENT 
DIVISION OF COMMUNICATION SERVICES 
COMMUNITY SCHOOLS SECTION 
BEFORE/AFTER SCHOOL AND SUMMER CHILD CARE PROGRAM 
ITEM   35725.  ANNUAL REQUESTS FOR CERTIFICATION AND APPROVAL TO RECEIVE  
PURCHASE OF CARE (POC) FUNDS (FORMS) FILE.   
 Completed forms submitted by each school system requesting purchase of care funding for the  
 Before/After School and Summer Child Care Program. Information includes adult to child ratio,  
 descriptions of outdoor play areas, descriptions of indoor and outdoor learning activities available  
 to students, superintendent's signature, and other related data. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 5 year(s) if no litigation, claim, audit, or  
 other official action involving the records has been initiated. If official action has been initiated,  
 destroy in office after completion of action and resolution of issues involved. 

ITEM   35727.  CORRESPONDENCE FILE.   
 Correspondence received from various local education agencies requesting information  
 concerning the Before/After School and Summer Child Care Program. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 1 year. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
STATE SUPERINTENDENT 
DIVISION OF COMMUNICATION SERVICES 
COMMUNITY SCHOOLS SECTION 
BUSINESS PARTNERSHIPS PROGRAM 
ITEM   35730.  CORRESPONDENCE FILE.   
 Correspondence received from various local education agencies requesting information  
 concerning the Business Partnerships Program. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 1 year. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
STATE SUPERINTENDENT 
DIVISION OF COMMUNICATION SERVICES 
COMMUNITY SCHOOLS SECTION 
PARENTAL INVOLVEMENT PROGRAM 
ITEM   35733.  CORRESPONDENCE FILE.   
 Correspondence received from various local education agencies requesting information  
 concerning the Parental Involvement Program. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 1 year. 
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