






DEPARTMENT OF PUBLIC INSTRUCTION 
SENIOR ASSOCIATE STATE SUPERINTENDENT 

ITEM   1236.  DEPARTMENTAL SUBJECT FILE.   
 Official copies of data concerning subjects pertinent to departmental operations. File concerns  
 subjects such as Annual Data Control Committee, school bond issues, budgets, Committee on  
 Evaluation and Information Assistance, educational surveys, Commission of Recodification of  
 Public School Laws, energy, Governor's Commission on Public School Finance, publications,  
 and other topics and commissions. File includes correspondence, newsletters, memorandums,  
 reports, and other data. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 5 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM   1237.  STATE GOVERNMENT CORRESPONDENCE FILE.   
 Official copies of departmental correspondence with other state agencies and organizations,  
 primarily concerning routine matters affecting departmental operations. 
 DISPOSITION INSTRUCTIONS: Break file into 3-year segments. Transfer each segment after 2  
 additional years to the State Records Center. Records will be held for agency in the State  
 Records Center 5 additional years and then transferred to the custody of the Archives. 

ITEM   1239.  REGIONAL CENTER FILE.   
 Official copies of material relating to the organization and daily operations of the eight Regional  
 Service Centers to provide departmental services to each local education agency (LEA)  
 throughout the state. File includes correspondence, newsletters, and other related data. 
 DISPOSITION INSTRUCTIONS: Break file into 3-year segments. Transfer each segment after 2  
 additional years to the State Records Center. Records will be held for agency in the State  
 Records Center 5 additional years and then transferred to the custody of the Archives. 

ITEM   1241.  LOCAL EDUCATION AGENCY (LEA) FILE.   
 Official copies of correspondence between the Superintendent, Associate State Superintendent,  
 Special Assistant to the Superintendent, and local education agencies. File may concern or  
 include suspension of school days, LEA problem areas, requests for assistance, LEA  
 publications, and various other documents. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 1 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM   3837.  SUPERINTENDENTS' MEMORANDUMS FILE.   
 Official copies of memorandums from the State Superintendent and Assistant State  
 Superintendent to superintendents of LEAs concerning educational matters. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 10 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM   3838.  LOCAL SUPERINTENDENTS' CONTRACTS FILE.   
 Official copies of employment contracts between superintendents of LEAs and local school  
 boards. File also includes certification of election forms. 
 DISPOSITION INSTRUCTIONS: Destroy contracts in office after termination of services. Transfer  
 certification of election forms to the State Records Center when administrative value ends.  
 Records will be held for agency in the State Records Center 5 additional years and then  
 transferred to the custody of the Archives. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
SENIOR ASSOCIATE STATE SUPERINTENDENT 

ITEM   19136.  FEDERAL GOVERNMENT FILE.   
 Official copies of data received from federal agencies, primarily relating to educational matters  
 throughout the state. File includes newsletters, announcements, reports, and other data. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 7 years. 
ITEM   19141.  LEGISLATION FILE.   
 Reference copies of data concerning proposed state legislation affecting public education in  
 North Carolina. File contains draft and/or ratified copies of bills, daily legislative bulletins,  
 legislative status reports, and other data. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 1 year. 
ITEM   19142.  COURT CASE FILE.   
 Reference copies of data concerning court cases involving public education in the state. File  
 includes motions, summons, notices of hearings, restraining orders, and other data. 
 DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 
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