




DEPARTMENT OF PUBLIC INSTRUCTION 
INSTRUCTIONAL SERVICES 
DIVISION OF HEALTH, PHYSICAL EDUCATION, SAFETY, AND SPORTS 
DIRECTOR'S OFFICE 

ITEM   1295.  SEX EDUCATION FILE.   
 Official copies of records concerning sex education programs conducted in public schools under  
 the direction of the Division of Health, Safety and Physical Education. File includes policy  
 statements, bibliographies, program descriptions, requests for materials and publications, and  
 other related records. File also includes correspondence from state and local officials, and the  
 public, and information concerning adolescent sexuality. 
 DISPOSITION INSTRUCTIONS: Break file into 3-year segments. Transfer each segment after 2  
 additional years to the State Records Center. Records will be held for agency in the State  
 Records Center 5 additional years and then transferred to the custody of the Archives. 

ITEM   21281.  ADMINISTRATIVE UNITS FILE.   
 Official copies of records concerning divisional dealings with each local education agency (LEA).  
 File includes correspondence, memorandums, and other records concerning visitations,  
 accreditations, and requests for information or assistance. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 2 years. 
ITEM   21282.  COLLEGES AND UNIVERSITIES FILE.   
 Official copies of records concerning divisional dealings with colleges and universities throughout  
 the state. File includes correspondence and other records concerning requests for information  
 and divisional staff visits. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 2 years. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
INSTRUCTIONAL SERVICES 
DIVISION OF HEALTH, PHYSICAL EDUCATION, SAFETY, AND SPORTS 
HEALTH SECTION 

ITEM   1296.  SECTION ADMINISTRATION FILE.   
 Official copies of records concerning the administration of Health Section. File concerns  
 certification of health teachers, foundation grants, legislation, committees, media review,  
 television programs, budgets, news releases, speeches, workshops and conferences, state and  
 federal health agencies, and other subjects. File includes correspondence, memorandums,  
 reports, newsletters, publications, and other related records. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 5 years. 
ITEM   3755.  STATE SCHOOL HEALTH EDUCATION PROGRAMS (SSHEP) FILE.   
 Official copies of records concerning health education programs established and funded by  
 House Bills 36, 1592, 540 and 974, and Senate Bill 489. File includes correspondence, budget  
 and progress reports, project continuation budget proposals, and other related records. 
 DISPOSITION INSTRUCTIONS: Break file into 3-year segments. Transfer each segment after 2  
 additional years to the State Records Center. Records will be held for agency in the State  
 Records Center 5 additional years and then transferred to the custody of the Archives. 

ITEM   3756.  STATE SCHOOL HEALTH EDUCATION ADVISORY COMMITTEE (SSHEAC) FILE.   
 Official copies of records concerning the SSHEAC, which was established by House Bills 540  
 and 974 to provide citizen input into the SSHEP and to report to State Board of Education on  
 progress of accomplishment of intent of program. File includes correspondence, minutes of  
 meetings, reports, and other related records. 
 DISPOSITION INSTRUCTIONS: Break file into 5-year segments. Transfer each segment after 5  
 additional years to the State Records Center. Records will be held for agency in the State  
 Records Center 5 additional years and then transferred to the custody of the Archives. 

ITEM   3757.  CURRICULUM FILE.   
 Official copies of records concerning public schools' health education curriculums developed by  
 Department of Health, Physical Education, Safety, and Sports. Curriculums include Life Skills for 
  Health; file includes correspondence, reports, testing results, intra-departmental draft approvals,  
 and mailing lists. 
 DISPOSITION INSTRUCTIONS: Break file into 3-year segments. Transfer each segment after 2  
 additional years to the State Records Center. Records will be held for agency in the State  
 Records Center 5 additional years and then destroyed. 

ITEM   19765.  HEALTH TOPICS FILE.   
 Reference copies of records concerning subjects pertinent to operations of Health Section  
 utilized for development of curriculum materials. Subjects include smoking, alcoholism, family  
 planning, dental health, nutrition, and other health-related topics. File includes publications,  
 research papers, studies, reports, newspaper and magazine clippings, catalogs, and other  
 related materials. 
 DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 
ITEM   19766.  RURAL HEALTH TASK FORCE FILE.   
 Official copies of correspondence, reports, plans, publications, recommendations, and other  
 related records concerning Rural Health Task Force. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
INSTRUCTIONAL SERVICES 
DIVISION OF HEALTH, PHYSICAL EDUCATION, SAFETY, AND SPORTS 
HEALTH SECTION 

ITEM   19767.  PROGRAM AND TEACHING AIDS FILE.   
 Reference copies of records concerning health programs and teaching aids available for health  
 education programs throughout the state. File includes films, catalogs, and publications from  
 other states and other agencies. 
 DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
INSTRUCTIONAL SERVICES 
DIVISION OF HEALTH, PHYSICAL EDUCATION, SAFETY, AND SPORTS 
PHYSICAL EDUCATION SECTION 

ITEM   3758.  PHYSICAL EDUCATION HISTORY FILE.   
 Official copies of records concerning physical education programs administered in state public  
 schools by the Department of Public Instruction. File includes studies, reports, newsletters and  
 bulletins, and other related records. 
 DISPOSITION INSTRUCTIONS: Item discontinued. Transfer when reference value ends to the  
 State Records Center. Records will be held for agency in the State Records Center 5 additional  
 years and then transferred to the custody of the Archives. 

ITEM   21307.  PHYSICAL EDUCATION PROGRAM FILE.   
 Official copies of records concerning divisional physical education programs and activities  
 throughout the state. Categories of programs and activities include sports, games, playground  
 administration, and physical education facilities. File includes publications, mailing lists,  
 physical education plans and programs, rules and regulations, and other related records. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends, but within 5  
 year(s). 

ITEM   21308.  PHYSICAL EDUCATION ACTIVITIES FILE.   
 Official copies of records concerning physical education programs conducted by division.  
 Categories include sports, swimming, games, rules and regulations, playground administration,  
 and special olympics. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 5 years. 
ITEM   21312.  DEMONSTRATION CENTERS FILE.   
 Official copies of records concerning departmental physical education demonstration centers  
 throughout the state. File includes correspondence, reports, visitation schedules, selection  
 procedures, and other related records. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 5 years. 
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