






DEPARTMENT OF PUBLIC INSTRUCTION 
DEPUTY STATE SUPERINTENDENT 
MANAGEMENT SERVICES 

ITEM   1229.  ADMINISTRATIVE FILE.   
 Official copies of records concerning the administrative duties and responsibilities of the Deputy  
 State Superintendent. File concerns budgets, personnel policies, internship programs, and  
 various administrative details. File includes correspondence, memorandums, reports, minutes  
 and agendas for executive staff meetings, and other related records. 
 DISPOSITION INSTRUCTIONS: Destroy in office personnel policies when superseded or  
 obsolete. Transfer remaining records to the State Records Center after 2 years. Records will be  
 held for agency in the State Records Center 5 additional years and then transferred to the  
 custody of the Archives. 
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