










DEPARTMENT OF PUBLIC INSTRUCTION 
ASSISTANT STATE SUPERINTENDENT 
RESEARCH AND TESTING SERVICES 
ACCREDITATION 

ITEM   3947.  NON-PUBLIC SCHOOLS ACCREDITATION FILE.   
 Official copies of records concerning State Board of Education accreditation or non-accreditation  
 of non-public schools in the state. File includes same information as Administrative Unit  
 Accreditation File. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center records concerning official  
 action and notification related to past local units accreditation when administrative value ends.  
 Records will be held for agency in the State Records 5 additional years and then destroyed. 

ITEM   3950.  STATE BOARD OF EDUCATION ACCREDITATION FILE.   
 Official copies of records concerning accreditation submitted to the State Board of Education by  
 division for action or approval. File includes agendas, minutes of meetings, and other related  
 records. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center when administrative value  
 ends. Records will be held for agency in the State Records Center 5 additional years and then  
 transferred to the custody of the Archives. 

ITEM   19273.  ADMINISTRATIVE UNIT ACCREDITATION FILE.   
 Official copies of records concerning the State Board of Education (SBE) accreditation or non- 
 accreditation of each public school administrative unit. File includes correspondence, reports,  
 proposals, evaluations and plans, and other related records. 
 DISPOSITION INSTRUCTIONS: Destroy in office documentation of prior accreditations 1 year  
 after local administrative units are re-accredited. 

ITEM   19275.  COMPREHENSIVE EDUCATION PLANS NOTEBOOK FILE.   
 Official copies of comprehensive plans for public education submitted to division by  
 administrative units. File includes mission statement, continuing objectives, information  
 concerning priority areas, and other related data. 
 DISPOSITION INSTRUCTIONS: Destroy in office when local administrative units are re- 
 accredited. 

ITEM   19276.  ACCREDITATION CORRESPONDENCE FILE.   
 Official and reference copies of correspondence concerning the accreditation program. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
ASSISTANT STATE SUPERINTENDENT 
RESEARCH AND TESTING SERVICES 
ADMINISTRATION 

ITEM   1233.  RESEARCH AND TESTING SERVICES CORRESPONDENCE FILE.   
 Official copies of correspondence concerning the organization and daily operation of Research  
 and Testing Services. File concerns departmental programs, legislation, Governor's School,  
 personnel, State Board of Education (SBE) actions, and other subjects. File includes  
 correspondence, reports, proposals, minutes of the SBE, and other related records. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM   1235.  FEDERAL PROGRAM FILE.   
 Official copies of records concerning expenditures of federal funds for education programs  
 administered by Research and Testing Services. File includes reports, correspondence, program 
  descriptions, and other related records. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 3 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM   3678.  TESTING COMMISSION MINUTES FILE.   
 Original copies of minutes of the Annual Testing Commission, which directs the annual reading  
 and mathematics testing of each North Carolina student in grades 1, 2, 3, 6, 8. 
 DISPOSITION INSTRUCTIONS: Microfilm in agency to state standards. Retain one copy of film  
 in agency permanently and transfer one security copy of film to the State Records Center for  
 security storage. Destroy in agency paper records after microfilm has been verified and quality  
 control procedures completed. 

ITEM   3940.  COLLEGE BOARD FILE.   
 Official copies of records concerning the Scholastic Aptitude Test administered in North  
 Carolina. File includes descriptions of test and statistical data (e.g.national average, state  
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 5 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 

ITEM   19249.  REGIONAL EDUCATION CENTERS FILE.   
 Reference copies of data concerning regional education center staff activities. File includes  
 correspondence and routine reports. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 1 year. 
ITEM   19254.  TEST UTILIZATION MASTER FILE.   
 Master copies of staff development materials used to enable local education agency (LEA)  
 personnel to better utilize test results that are generated by Annual and Competency Test  
 Programs. 
 DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 
ITEM   19255.  PERSONNEL EVALUATION FILE.   
 Official copies of records concerning the Personnel Evaluation Project, a project used to compile 
  an effective evaluation rating system for public school teachers and administrators. File includes 
  statistical data, reports, studies, and related correspondence. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
ASSISTANT STATE SUPERINTENDENT 
RESEARCH AND TESTING SERVICES 
ADMINISTRATION 

ITEM   19260.  COMPUTER ACCOUNTING FILE.   
 Official copies of records concerning data processing produced for Research and Testing  
 Services at N.C. State University, State Computer Center, and other locations. File includes  
 invoices and other related data. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 2 years. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
ASSISTANT STATE SUPERINTENDENT 
RESEARCH AND TESTING SERVICES 
STATEWIDE TESTING 

ITEM   1234.  ANNUAL TESTING FILE.   
 Official copies of records concerning annual reading and mathematics tests administered since  
 1977 to each student in grades 6-9 throughout the state. File includes correspondence, records  
 concerning the Annual Testing Commission, budgetary data testing standards, testing  
 regulations and guidelines, plans and questionnaires, monitoring reports, and other related  
 DISPOSITION INSTRUCTIONS: Break file into 2-year segments. Transfer each segment after 1  
 additional year to the State Records Center. Records will be held for agency in the State  
 Records Center 5 additional years and then transferred to the custody of the Archives. 

ITEM   3677.  COMPETENCY TEST FILE.   
 Official copies of records concerning competency testing for high school students in grades 11  
 and 12. (As mandated in 1977, students must pass test in order to receive a high school  
 diploma. Students failing test are awarded a certificate of attendance.) File includes records of  
 the Competency Testing Commission, administrative memorandums, regulations and guidelines, 
  correspondence, contracts, legislation, research project descriptions, testing reports, and other  
 related records. 
 DISPOSITION INSTRUCTIONS: Break file into 2-year segments. Transfer each segment after 1  
 additional year to the State Records Center. Records will be held for agency in the State  
 Records Center 5 additional years and then transferred to the custody of the Archives. 

ITEM   3943.  ANNUAL TESTING MONITORING FILE.   
 Official copies of records concerning the monitoring of each annual test. File includes contracts  
 and amendments to contracts, special studies, correspondence, and other related records. 
 DISPOSITION INSTRUCTIONS: Break file into 2-year segments. Transfer each segment after 1  
 additional year to the State Records Center. Records will be held for agency in the State  
 Records Center 5 additional years and then transferred to the custody of the Archives. 

ITEM   3944.  COMPETENCY TEST MONITORING FILE.   
 Official copies of records concerning the monitoring of each competency test. File includes  
 contracts and amendments to contracts, special studies, correspondence, and other related  
 records. 
 DISPOSITION INSTRUCTIONS: Break file into 2-year segments. Transfer each segment after 1  
 additional year to the State Records Center. Records will be held for agency in the State  
 Records Center 5 additional years and then transferred to the custody of the Archives. 

ITEM   3945.  COMPETENCY TESTING PROGRAM PRINTOUT FILE.   
 Printout copies of statistical data concerning competency testing scores for each year. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 5 years. Records will  
 be held for agency in the State Records Center 1 additional year and then microfilmed for  
 permanent preservation. Paper records will be destroyed in the State Records Center after  
 microfilming. 

ITEM   3946.  ANNUAL TESTING PROGRAM PRINTOUT FILE.   
 Printout copies of statistical data concerning the annual testing program administered in the  
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 5 years. Records will  
 be held for agency in the State Records Center 1 additional year and then microfilmed for  
 permanent preservation. Paper records will be destroyed in the State Records Center after  
 microfilming. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
ASSISTANT STATE SUPERINTENDENT 
RESEARCH AND TESTING SERVICES 
STATEWIDE TESTING 

ITEM   19265.  STATEWIDE TESTING CORRESPONDENCE FILE.   
 Official copies of correspondence concerning the organization and daily operation of Statewide  
 Testing Section. 
 DISPOSITION INSTRUCTIONS: Destroy in office when administrative value ends. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
ASSISTANT STATE SUPERINTENDENT 
RESEARCH AND TESTING SERVICES 
TEST DEVELOPMENT 

ITEM   3942.  TEST DEVELOPMENT CORRESPONDENCE FILE.   
 Official copies of correspondence concerning the organization and daily operation of Test  
 Development. File concerns departmental programs, State Board of Education (SBE) actions,  
 and other subjects. File includes correspondence, reports, proposals, minutes of the SBE, and  
 other related records. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 2 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 
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