




DEPARTMENT OF PUBLIC INSTRUCTION 
ASSISTANT STATE SUPERINTENDENT FOR PROGRAM SERVICES 
DIVISION OF STUDENT SERVICES 
OFFICE OF THE DIRECTOR 
DIRECTOR'S OFFICE 
ITEM   31277.  LOCAL EDUCATION AGENCIES CORRESPONDENCE FILE.   
 Routine correspondence created and received in the office concerning each local school system  
 within North Carolina. 
 DISPOSITION INSTRUCTIONS: Destroy in office after 3 years. 
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DEPARTMENT OF PUBLIC INSTRUCTION 
ASSISTANT STATE SUPERINTENDENT FOR PROGRAM SERVICES 
DIVISION OF STUDENT SERVICES 
OFFICE OF THE DIRECTOR 
HOMELESS CHILDREN AND YOUTH PROGRAMS 
ITEM   31281.  FEDERAL AND STATE MATERIALS AND REGULATIONS FILE.   
 Official rules and regulations for federal and state governments. File includes federal registers,  
 public laws, and guidelines for operating and maintaining programs for the homeless. 
 DISPOSITION INSTRUCTIONS: Destroy in office when superseded or obsolete. 
ITEM   31282.  HOMELESS CHILDREN AND YOUTH SURVEY FILE.   
 Survey completed by all local education agencies and selected private, non-profit organizations  
 concerning educational needs of the homeless. Surveys include information regarding agency or  
 institutional names and addresses, ages of youth served, total number of youth served (by  
 county), information indicating whether the reporting agency is private or public, and other related 
  topics. 
 DISPOSITION INSTRUCTIONS: Transfer to Homeless Children and Youth Survey (Electronic)  
 File when approved by the Homeless Children and Youth Program Secretary. Destroy in office  
 paper records 1 year after information is entered into the computer. 

ITEM   31283.  HOMELESS CHILDREN AND YOUTH SURVEY (ELECTRONIC) FILE.   
 Machine readable records concerning data compiled from all local education agencies regarding  
 educational needs of the homeless. Surveys include information regarding agency or institutional 
  names and addresses, ages of youth served, total number of youth served (by county),  
 information indicating whether the reporting agency is private or public, and other related topics. 
 DISPOSITION INSTRUCTIONS: Erase in office when reference value ends. 
ITEM   31284.  HOMELESS CHILDREN AND YOUTH SURVEY (REPORTS) FILE.   
 Reports concerning statistical information for homeless children and youth. File includes names  
 of educational agencies in each county, number of homeless youth attending school, and other  
 related data. 
 DISPOSITION INSTRUCTIONS: Transfer to the Director's Correspondence (Administrative) File  
 after 3 years. 
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