








DEPARTMENT OF PUBLIC INSTRUCTION 
ASSISTANT STATE SUPERINTENDENT FOR FINANCIAL AND PERSONNEL SERVICES 
DIVISION OF STATE ACCOUNTING SERVICES 
OFFICE OF THE DIRECTOR 
DIRECTOR'S OFFICE 
ITEM   33019.  MANAGEMENT AND PROGRAM FILE.   
 Reference copies of records concerning the management, operations, and programs of the  
 division. File includes correspondence, workshop handouts, organizational charts, financial  
 reports, newsletters, and other related records. 
 DISPOSITION INSTRUCTIONS: Destroy in office when reference value ends. 
ITEM   33297.  DIRECTOR'S CORRESPONDENCE FILE.   
 Administrative correspondence written and/or received by the director concerning the  
 administration and management of the division. 
 DISPOSITION INSTRUCTIONS: Transfer to the State Records Center after 3 year(s). Records  
 will be held for agency in the State Records Center 5 additional years and then transferred to the 
  custody of the Archives. 
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